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AMENDMENT NO. 1 

 
Section I. Introduction 

C. Budget has been revised to remove available funds for 2023 State ESG and to reduce the 
amount of available funds for Rapid Rehousing activities for 2022 Federal ESG. 

 
Section V. Scope of Work 

A. Background Information has been revised to remove reference to the State 2023-2024 program 
year funding. 
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I. INTRODUCTION

A. Purpose
The San Bernardino County (County), Community Development and Housing Department (CDH), is
seeking proposals from interested and qualified Proposers to provide homeless related services funded
by the Emergency Solutions Grant (ESG) program. The number of awards will be determined by the
quality of the proposals received.

B. RFP Contact
All correspondence must be submitted to the person identified below (RFP Contact):

San Bernardino County
Community Development and Housing
Attn: Erica Watkins
560 East Hospitality Lane, Suite 200
San Bernardino, CA 92415-0043
(909) 501-0649
ewatkins@cdh.sbcounty.gov

Individuals with hearing or speech disabilities may contact the program staff by utilizing the California 
Relay Service (711). 

Proposals must be submitted electronically to ESG@cdh.sbcounty.gov, subject line: RFP CDH 24-01 
Submission. 

C. Budget
Subject to Federal appropriations, the County received $630,350 in Federal ESG for program year (PY)
2022-2023 and anticipates receiving an additional $613,906 in Federal ESG funds for the FY 2023-2024
PY. The actual amount of the County’ allocation is determined by final funding appropriations from
Congress and the U.S. Department of Housing and Urban Development’s (HUD) ESG allocation formula.

In addition, the County will receive approximately $259,772 in State ESG for the 2023-2024 PY.

Funds made available through this RFP will be available to successful contractors no earlier than May
2024.

Grant HMIS* SO* ES* RRH* HP* TOTAL 
2023 State ESG TBD TBD TBD TBD TBD $259,772** 

2022 Federal ESG  $94,560 $74,652  $99,536  $104,988 $59,722  $433,458** 

2023 Federal ESG  $30,695 $30,695  $153,477  $217,937 $135,059  $567,863** 
*HMIS: Homeless Management Information System, SO: Street Outreach, ES: Emergency Shelter, RRH: Rapid Re-housing, HP: Homelessness Prevention 
**The County will retain the ESG allocation for administration of the Federal and State Emergency Solutions Grant Programs 

Typical individual awards for ESG-funded activities range from $10,000 to $60,000 or more for 
emergency shelter, outreach services, rapid re-housing, and homelessness prevention eligible activities. 

D. Contract Term
Services to be provided under this Request for Proposals (RFP) are outlined under Section V, Scope of
Work.  The Contract period will be for a maximum of one (1) year beginning upon contract execution. A
successful contractor will complete, expend, and drawdown their ESG award during the Contract period.

mailto:ewatkins@cdh.sbcounty.gov
mailto:ESG@cdh.sbcounty.gov
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All ESG awards made by the County will be in the form of a grant. Non-profit organizations, non-County 
governmental entities, and Tribal organizations will be required to execute a contract agreement with the 
County. 

 
E. Reserved 

 
F. Assistance to Proposers with a Disability 

Proposers with a disability may request accommodation regarding the means of communicating this RFP 
or participating in the procurement process.  For more information, contact the RFP Contact no later than 
ten (10) days prior to the Deadline for Proposals. 

 
 

II. PROPOSAL TIMELINE 
 

Release of RFP Thursday, February 22, 2024 
Mandatory Proposal Conference Thursday, February 29, 2024, 10 AM (PST) 
Deadline for Submission of Questions Friday, March 1, 2024, 12 PM (PST) 
Deadline for Proposals Friday, March 22, 2024, 11:59 PM (PST)  
Tentative Notification of Intent to Award Wednesday, April 3, 2024 
Tentative Contract Start Tuesday, May 7, 2024 

 
Proposal Conference will be held virtually via Microsoft Teams. Attendance is mandatory.  
 

Click here to join the meeting  
Meeting ID: 224 061 477 495  

Passcode: mursPu  
 

Or call in (audio only) 
+1 661-568-6806 

Phone Conference ID: 135 552 790#  
 
Questions regarding the contents of this RFP must be submitted in writing to ESG@cdh.sbcounty.gov 
on or before the Deadline for Submission of Questions. Please include the following text in the email 
subject line: RFP CDH 24-01 Questions. All questions submitted on or before the Deadline for 
Submission of Questions will be answered, and both the question and answer will be posted as an 
Addendum to the RFP at www.SBCountyCDHA.com.  
 
 

III. DEFINITIONS 
 

Capitalized terms used in this RFP shall have the meanings given to them in the RFP and as defined below: 
 

Board:  The San Bernardino County Board of Supervisors. 
 
Contract:  The Contract between the County and the Proposer resulting from the award issued pursuant to 
this RFP to the successful Proposer. 
 
Contractor:  Any individual, company, firm, corporation, partnership or other organization to whom a contract 
award is made by the County. 
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_YmYzNTBlOTMtMzEyOC00ODUwLTlmOTMtZmIyMzRjN2IyY2Ez%40thread.v2/0?context=%7b%22Tid%22%3a%2231399e53-6a93-49aa-8cae-c929f9d4a91d%22%2c%22Oid%22%3a%22f9946394-693a-4433-800d-dda89dea7aff%22%7d
mailto:ESG@cdh.sbcounty.gov
https://sbcountycdha.com/community-development-and-housing-department/nofas-notices-rfps/
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Emergency Shelter:  Activities designed to increase the quantity and quality of temporary shelters provided 
to homeless people, through the renovation of existing shelters or conversion of buildings to shelters, paying 
for the operating costs of shelters, and providing essential services. 

 
Facilitator:  A County Purchasing Department buyer or designated individual tasked with managing the 
processes of the evaluation panel. 

 
Homeless Management Information System (HMIS):  A local information technology system used to collect 
client-level data and data on the provision of housing and services to individuals and families at risk of and 
experiencing homelessness.  
 
Homelessness Prevention:  Housing relocation and stabilization services, and short-and/or medium-term 
rental assistance as necessary to prevent individual or family homelessness. Costs are eligible to the extent 
necessary to help the participant regain housing stability in their current housing or move into other 
permanent housing and achieve stability. 
 
Proposal:  The offer to provide specific goods or services at specified prices and/or other conditions specified 
in the RFP. 
 
Purchasing Agent:  The Director of the County Purchasing Department. 
 
Rapid Rehousing:  Housing relocation and stabilization services and/or short-and/or medium-term rental 
assistance as necessary to help homeless individuals or families (living in shelters or in places not meant for 
human habitation) move as quickly as possible into permanent housing and achieve stability. 
 
Request for Proposal (RFP):  The request for an offer from Proposers interested in providing the identified 
services sought to be procured by the County.  The RFP specifies the evaluation factors to be used and 
contains or incorporates by reference contractual terms and conditions applicable to the procurement. 

 
Services:  The requested services described in this RFP. 
 
Street Outreach:  Services related to reaching out to unsheltered homeless individuals and families, 
connecting them with emergency shelter, housing, or critical services, and providing them with urgent, non-
facility-based care. 
 
Subcontractor:  An individual, company, firm, corporation, partnership or other organization, not in the 
employment of or owned by Contractor who is performing services on behalf of Contractor under the Contract 
or under a separate contract with or on behalf of Contractor. 
 
United States Department of Housing and Urban Development (HUD):  The Federal agency responsible for 
national policy and programs that address America's housing needs, that improve and develop the Nation's 
communities, and enforce fair housing laws. 

 
 

IV. PROPOSAL CONDITIONS  
 
A. Authorized Signatures 

All proposals must be signed by an individual authorized to bind the Proposer to the provisions of the 
RFP. 
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B. Term of Offer 
Proposals shall remain open, valid and subject to acceptance anytime within nine (9) months after the 
Proposal submission.  
 

C. Required Review 
Proposers should carefully review this RFP for defects and questionable or objectionable material.  
Comments from Proposers concerning defects and objectionable material in this RFP must be made in 
writing and received by the RFP contact prior to the deadline for submission of questions identified in 
Section II or at least ten (10) calendar days before the Deadline for Proposals (whichever occurs last).  
This will allow issuance of any necessary amendments or addendums to the RFP.  It will also help prevent 
the opening of a defective RFP and exposure of Proposals upon which an award could not be made.  
Protests based on any omission or error, or on the content of this RFP, may be disallowed if not submitted 
in writing to the attention of the RFP Contact, prior to the deadline for submission of questions identified 
in Section II or at least ten (10) calendar days before the Deadline for Proposals (whichever occurs last). 

 
D. Incurred Costs 

The County is not obligated to pay any costs incurred by Proposer in the preparation of a Proposal in 
response to this RFP.  Proposers agree that all costs incurred in developing a Proposal are the Proposer’s 
responsibility. 
 

E. Amendments/Addendums to RFP 
The County reserves the right to issue amendments or addendums to this RFP if the County considers that 
changes are necessary or additional information is needed.   
 
Changes to a Proposal or withdrawal of a Proposal will only be allowed if a request is received prior to the 
Deadline for Proposals.  No amendments or withdrawals will be accepted after the Deadline for Proposals. 
 

F. Best Value Evaluation  
As established in this RFP, the County realizes that criteria other than price are important and will award 
contract(s) based on the Proposal that best meets the needs of the County.  The County seeks the 
optimal combination of quality, price, and various qualitative elements of the required Services that will 
provide the County the greatest or best value for its money. 
  

G. Right of Rejection 
Offers must comply with all of the terms of the RFP, and all applicable local, state, and federal laws, 
codes, and regulations.  The County may reject as non-responsive any Proposal that does not comply 
with all of the material and substantial terms, conditions, and performance requirements of the RFP.  
Further, the County may reject a proposal from any entity that is a parent, affiliate, or subsidiary, or that 
is under common ownership, control, or management with any other entity submitting a Proposal in 
response to this RFP. 
 
A Proposer may not qualify the Proposal nor restrict the rights of the County.  If Proposer does so, the 
Proposal may be determined to be a non-responsive counter-offer and the Proposal may be rejected. 
 
No Proposal shall be rejected, however, if it contains a minor irregularity, defect or variation. If the 
irregularity, defect or variation is considered by the County to be immaterial or inconsequential, the 
County may choose to accept the Proposal.   
 
Minor irregularities may be waived by the Purchasing Agent when they are any of the following: 

1. Do not affect responsiveness; 
2. Are merely a matter of form or format; 
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3. Do not change the relative standing or otherwise prejudice other offers; 
4. Do not change the meaning or scope of the RFP; 
5. Are trivial, negligible, or immaterial in nature; 
6. Do not reflect a material change in the work; or 
7. Do not constitute a substantial reservation against a requirement or provision. 

 
In such cases the Proposer will be notified of the deficiency in the Proposal and given an opportunity to 
correct the irregularity, defect or variation or the County may elect to waive the deficiency and accept the 
Proposal.  The decision to provide a waiver shall in no way modify or compromise the overall purpose of the 
submittal, nor excuse the Proposer from compliance with all requirements if awarded a Contract. 

 
This RFP does not commit the County to award a contract.  The County reserves the right to reject any or 
all Proposals if it is in the best interest of the County to do so.  The County also reserves the right to terminate 
this RFP process at any time. 

 
H. Reserved 

 
I. Clarification of Offers 

In order to determine if a Proposal is reasonably susceptible for award, communications by the Facilitator 
for the evaluation panel are permitted with a Proposer to clarify uncertainties or eliminate confusion 
concerning the contents of a Proposal.  Clarifications may not result in a material or substantive change 
to the Proposal.  The evaluation by the panel may be adjusted as a result of a clarification under this 
section. 
 

J. Public Records Act  
All Proposals and other material submitted become the property of the County and are subject to release 
according to the California Public Records Act (Government Code § 7920.000).  All Proposal information, 
including cost information, will be held in confidence during the evaluation and negotiation process.  
Thereafter, Proposals are subject to becoming a non-exempt public record. 
 
If a Proposer believes that any portion of its Proposal is exempt from public disclosure, it must indicate the 
specific portions believed to be confidential and not subject to disclosure on Attachment J - Public Records 
Act Exemptions. The Proposer also must include a brief description that sets out the reasons for exemption 
from disclosure.  Each stated exemption must include a citation to supporting legal authority, including 
statutory authority or case law, to support exemption from the Public Records Act.  Requested exemptions 
that do not meet the requirements of this section will not be considered.  
 
The County will use reasonable means to ensure that such information is safeguarded, but will not be held 
liable for inadvertent disclosure of the information. Proposals marked “Confidential” in their entirety will not 
be honored, and the County might not deny public disclosure of any portion of Proposals so marked. 
 
By submitting a Proposal with portions identified in Attachment J as “Confidential,” Proposer represents that 
it has a good faith belief that such portions are exempt from disclosure under the California Public Records 
Act.  Proposer may be requested to obtain legal protection from disclosure should a Public Records Act 
request be received.  In the event the County does not disclose the information marked “Confidential,” 
Proposer agrees to reimburse the County for, and to indemnify, defend (with counsel approved by County) 
and hold harmless the County, its officers, employees, agents, and volunteers from and against any and all 
claims, damages, losses, liabilities, suits, judgments, fines, penalties, costs and expenses, including without 
limitation, attorneys’ fees, expenses and court costs of any nature arising from or relating to the County’s 
non-disclosure of any such designated portions of a Proposal. 
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K. Employment of Former County Officials 
Information must be provided in Attachment H regarding former County Administrative Officials (as 
defined below) who are employed by or represent Proposer.  The information provided must include a 
list of former County Administrative Officials who terminated County employment within the last five years 
and who are now officers, principals, partners, associates or members of Proposer and should also 
include the employment and/or representative capacity and the dates these individuals began 
employment with or representation of Proposer.  For purposes of this section, “County Administrative 
Official” is defined as a member of the Board of Supervisors or such member’s staff, Chief Executive 
Officer or member of such officer’s staff, County department or group head, assistant department or 
group head, or any employee in the Exempt Group, Management Unit or Safety Management Unit. 

  
Failure to provide this information may result in the Proposal being deemed non-responsive. 
 

L. Iran Contracting Act of 2010 
In accordance with Public Contract Code section 2204(a), the Proposer certifies upon submission that 
the Proposer signing the Proposal is not identified on a list created pursuant to subdivision (b) of Public 
Contract Code section 2203 (http://www.dgs.ca.gov/pd/Resources/PDLegislation.aspx) as a person (as 
defined in Public Contract Code section 2202(e)) engaging in investment activities in Iran described in 
subdivision (a) of Public Contract Code section 2202.5, or as a person described in subdivision (b) of 
Public Contract Code section 2202.5, as applicable.  
 
Proposers are cautioned that making a false certification may subject the Proposer to civil penalties, 
termination of an existing contract, and ineligibility to bid on a contract for a period of three (3) years in 
accordance with Public Contract Code section 2205.  Proposer agrees that signing the Proposal shall 
constitute signature of this Certification. 
 

M. Disclosure of Criminal and Civil Proceedings 
The County reserves the right to request the information described herein from the Proposer selected for 
Contract award.  Failure to provide the information may result in a disqualification from the selection 
process and no award of Contract to the Proposer.  The County also reserves the right to obtain the 
requested information by way of a background check performed by an investigative firm.  The selected 
Proposer may also be asked to provide information to clarify initial responses.  Negative information 
provided or discovered may result in disqualification from the selection process and no award of Contract. 
 
The selected Proposer may be asked whether the firm, or any of its partners, principals, members, 
associates or key employees (as that term is defined herein), within the last ten years, has been indicted 
on or had charges brought against it or them (if still pending) or convicted of any crime or offense arising 
directly or indirectly from the conduct of the firm’s business, or whether the firm, or any of it partners, 
principals, members, associates or key employees, has within the last ten years, been indicted on or had 
charges brought against it or them (if still pending) or convicted of any crime or offense involving financial 
misconduct or fraud.  If the response is affirmative, the Proposer will be asked to describe any such 
indictments or charges (and the status thereof), convictions and the surrounding circumstances in detail. 

 
In addition, the selected Proposer may also be asked to disclose whether the firm, or any of its partners, 
principals, members, associates or key employees, within the last ten years, has been the subject of legal 
proceedings as defined herein arising directly from the provision of services by the firm or those 
individuals.  “Legal proceedings” means any civil actions filed in a court of competent jurisdiction, or any 
matters filed by an administrative or regulatory body with jurisdiction over the firm or the individuals.  If 
the response is affirmative, the Proposer will be asked to describe any such legal proceedings (and the 
status and disposition thereof) and the surrounding circumstances in detail. 
 

http://www.dgs.ca.gov/pd/Resources/PDLegislation.aspx
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For purposes of this provision “key employees” includes any individuals providing direct service to the 
County.  “Key employees” do not include clerical personnel providing service at the firm’s offices or 
locations. 
 

N. Debarment and Suspension; California Secretary of State Business Entity Registration. 
Proposer certifies in Attachment E that neither it nor its principals or subcontractors are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency.  (See Attachment E and the 
following United States General Services Administration’s System for Award Management website 
https://www.sam.gov).  Proposer also certifies in Attachment E that if it or any of the subcontractors listed 
in the Proposal are business entities that must be registered with the California Secretary of State, they 
are registered and in good standing with the Secretary of State. 
 

O. Unsatisfactory Performance 
Proposer affirms that it has no record of unsatisfactory performance, which include failure to expend 
funds previously awarded to the Proposer’s organization, failure to meet the service provisions 
established in current or prior contracts, and/or current or past open findings, with the County in the 
twenty-four (24) month period immediately preceding the date of issuance of this RFP. 
 

P. Final Authority  
The final authority to award a contract(s) as a result of this RFP rests solely with the County Board of 
Supervisors, or as delegated by the Board of Supervisors. 
 

Q. Reserved 
 

R. Campaign Contribution Disclosure (SB 1439) 
Proposer has disclosed to the County through completion of Attachment L – Campaign Contribution 
Disclosure Senate Bill 1439, whether it has made any campaign contributions of more than $250 to any 
member of the Board of Supervisors or other County elected officer [Sheriff, Assessor-Recorder-Clerk, 
District Attorney, Auditor-Controller/Treasurer/Tax Collector] after January 1, 2023.  Proposer 
acknowledges that under Government Code section 84308, subdivision (e)(2), Proposer may not make 
a contribution of more than $250 to any member of the Board of Supervisors or other County elected 
officer while award of a contract pursuant to this Request for Proposal is pending, and for 12 months after 
a final decision is rendered by the County.  
Campaign contributions include those made by any agent/person/entity on behalf of the Proposer or by 
a parent, subsidiary or otherwise related business entity of Proposer. 

 
 

V. SCOPE OF WORK 
 
A. BACKGROUND INFORMATION 

The Homeless Emergency Assistance and Rapid Transition to Housing Act of 2009 (HEARTH Act), 
enacted into law on May 20, 2009, consolidates three of the separate homeless assistance programs 
administered by HUD under the McKinney-Vento Homeless Assistance Act into a single grant program, 
and revises the Emergency Shelter Grants program and renames it as the Emergency Solutions Grants 
(ESG) program. The HEARTH Act also codifies into law the Continuum of Care planning process, a 
longstanding part of HUD’s application process to assist homeless persons by providing greater 
coordination in responding to their needs.  
 

https://www.sam.gov/
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CDH is seeking Proposals for the Federal 2022-2023 and 2023-2024 and the State 2023-2024 PY 
funding. The County strives to leverage funding to serve our most vulnerable populations. It is through 
the strategic use of Federal and State ESG program, along with other homeless-related funding, the 
County is working to see a decrease in its unsheltered population and an increase in the number of 
individuals and families that move toward permanent housing. Through partnership with non-profits and 
other County departments, the County is utilizing the collective impact approach to address one of the 
most complex social issues.  
 
ESG funds can be used to provide a wide range of services and supports under the five program 
components: Street Outreach, Emergency Shelter, Rapid Re-housing, Homelessness Prevention, and 
HMIS. Each program component's corresponding activities and eligible costs are described in the ESG 
Program Components Quick Reference: https://files.hudexchange.info/resources/documents/ESG-
Program-Components-Quick-Reference.pdf  
 
Eligible activities funded with the County’s ESG funds include: 

1. Engaging homeless individuals and families living on the street; 
2. Improving the number and quality of emergency shelters for homeless individuals and families; 
3. Operating shelters; 
4. Providing essential services to shelter residents; 
5. Rapidly re-housing homeless individuals and families utilizing a Housing First approach; and 
6. Preventing families and individuals from becoming homeless. 

 
HUD allocates the fiscal year appropriation for ESG to eligible recipients in accordance with the 
percentage of ESG funding each jurisdiction was allocated for the previous fiscal year.  

 
As an Urban County in the Entitlement ESG program, the County receives an annual formula allocation 
of ESG funds from HUD. HUD determines the amount of each grant by using a formula comprised of 
several measures of community need, including the extent of poverty, population, housing overcrowding, 
age of housing, and population growth lag in relationship to other metropolitan areas. 

 
The County’s ESG includes all of the unincorporated areas of San Bernardino County as well as the 
cooperating cities of: Adelanto, Barstow, Big Bear Lake, Colton, Grand Terrace, Highland, Loma Linda, 
Montclair, Needles, Redlands, Twentynine Palms, Yucaipa and the Town of Yucca Valley. 

 
B. PROJECT DESCRIPTION 

1. Eligible Activities 
a. Proposers should refer to Exhibit C or HUD regulations found at 24 CFR Part 576.101-104 

regarding eligible uses of ESG funding.  
2. Eligible Proposers 

a. San Bernardino County will only accept ESG Proposals from the following organizations or 
entities: 

i. Non-Profit organizations subject to 26 U.S.C. 501 (c)(3) of the tax code; 
ii. San Bernardino County departments; and 
iii. Governmental agencies including cities, Special Districts, and Tribes.  

b. Organizations that have previously applied for County ESG funding are eligible to apply, and 
there is no limit on the number of applications an organization can submit. 

3. Compliance with Laws and Regulations 
a. The successful Proposers will be required to comply with all applicable federal, state, and 

local laws, regulations, and ordinances. Pursuant to an executed agreement, the Proposer 

https://files.hudexchange.info/resources/documents/ESG-Program-Components-Quick-Reference.pdf
https://files.hudexchange.info/resources/documents/ESG-Program-Components-Quick-Reference.pdf
g2872
Cross-Out



San Bernardino County 
Community Development  
and Housing Department 

Request for Proposal 
Emergency Solutions Grant 

(ESG) Program Funding 
Multiple Program Years  

(2023-2025)  

No. CDH 24-01  
Page 10 of 122 

 

 

will certify that it will adhere to and comply with the laws and regulations found in Exhibit B as 
they may be applicable to a subrecipient of funds granted pursuant to the Housing and 
Community Development Act of 1974, as amended. 

4. Post Award Reporting Requirements 
a. Participation in HMIS is required. A comparable database is acceptable if the sub-recipient is 

a victim services or a legal services provider. A comparable database must be able to collect 
client-level data over time and generate unduplicated aggregate reports based on the data. 
In addition, record sharing is required. 

b. To ensure compliance with the ESG program requirements, all subrecipients of ESG funds 
will be required to comply with the applicable ESG reporting requirements. The type, amount, 
frequency, format (paper or electronic), and detail of the reporting requirements depends upon 
the specific use of the ESG funds and HMIS requirements. All specific reporting requirements 
will be stated in the contract agreement. 

5. Successful Proposers will be required to submit additional documentation to the County.  This 
documentation may include evidence or documentation related to: 

a. Legible copy of current IRS letter indicating 501(c) (3) status 
b. Current Board roster, names, addresses, telephone numbers, and professions or 

organizations represented 
c. Organizational chart listing all staff names, positions, and job descriptions 
d. Applicant organization’s shelter policy statement, sign-in sheet, and intake form 
e. Copies of agreements, letters, and/or MOUs for all off-site essential services provided 
f. Documentation of commitment for ESG matching funds (e.g., award/commitment letters, etc.) 
g. Organization’s most recent fiscal report 
h. Most current annual audit and most recent Single Audit in accordance with 2 CFR Part 

200.500 (formerly A-133), if applicable, including any exceptions 
i. Incorporation Documents 

6. Funding  
a. Minimum Funding Level 

i. In order to ensure the effective, efficient, and appropriate allocation and use of the 
County’s ESG funding, the County may reject any proposed ESG activity in an amount 
less than $10,000. 

b. Cost Sharing and Leveraging 
i. Applications for funding under the County’s ESG allocation must demonstrate a matching 

contribution as provided under paragraph (a)(2) and (a)(3) of the ESG Federal Regulations 
24 CFR 576, the recipient must make matching contributions to supplement the recipient’s 
ESG program in an amount that equals the amount of ESG funds provided by HUD.  

ii. Matching contributions, referred to as “leveraging”, may be obtained from any eligible 
source, including any Federal source other than the ESG program, as well as state, 
local, and private sources. Funds used to match a previous ESG grant may not be used 
to match a subsequent grant award. Additional requirements apply to matching 
contributions from a Federal source of funds.  

iii. Matching contributions must be provided after the date the agreement is signed.  
iv. Proposers are encouraged to utilize the greatest amount of leveraging as possible to 

improve the competitiveness of their proposal. 
c. Retroactivity 

I. Federal awards will not allow reimbursement of pre-Federal award cost.  
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C. ADDITIONAL REQUIREMENTS 
1. Pursuant to Federal regulations, all Proposers for ESG funds must comply with the following 

requirements prior to submitting their ESG Proposal to the County:  
a. Be registered in the System for Award Management (SAM);  
b. Maintain an active SAM registration, with current information, at all times during the 

performance period of the grant; and 
c. Provide a valid Unique Entity Identifier (UEI) number in the application.  

To register, visit www.sam.gov.  
2. Maintains a voluntary board, which meets regularly and reviews the organizations operations. 
3. Makes facilities and services available to all on a non-discriminatory, equal opportunity basis. 
4. Meets all local government building, safety, and habitability standards. 
5. Uses facilities exclusively for secular purposes and makes the facility available to all regardless of 

religious preference. 
6. Complies with the policies, guidelines, and requirements of 2 CFR Part 200. 
7. Will comply with the uniform federal accessibility standards if major rehabilitation or conversion is to 

be completed. 
8. Will comply with the requirements as applicable of the Lead Based Poisoning Act (2CFR Part 200). 
9. Will ensure that no person who is an employee, agent, consultant, or officer of the organization will 

engage in any activity related to this project that would present a conflict of interest. 
10. Will comply with the applicable audit requirement of (2CFR Part 200). 
11. Will involve, to the maximum extent practicable, homeless individuals and families in constructing, 

renovating, maintaining, and operating shelter facilities, and in providing services to shelter 
residents. 

12. Will encourage the participation of homeless or formerly homeless persons in a policy-making 
function within the sub- recipient’s organization. 

 
 

VI. PROPOSAL SUBMISSION 
 
A. General 

1. All interested and qualified Proposers are invited to submit a Proposal for consideration. Submission 
of a Proposal indicates that the Proposer has read and understands the entire RFP, including all 
appendixes, attachments, exhibits, schedules, and addenda (as applicable) and that all concerns 
regarding the RFP have been resolved.   
 

2. Proposers for the County’s 2023-2025 ESG application must use the fillable PDF application which 
can be accessed at NOFAs, Notices & RFPs – San Bernardino Community Development and 
Housing (sbcountycdha.com). All forms necessary to submit an application are available online with 
the exception of the documents required to be uploaded by the Proposer (e.g., bylaws, authorizations, 
back up information, etc.). 
 
The ESG application consists of eleven (11) primary sections: 
 

1. Proposer Profile 2. General Information 
3. Organizational History 4. Project Activity 
5. Residential Service Section 6. Financial Information (Detailed Budget) 
7. Leveraging – Matching Funds 8. Fiscal Year Project Budget  
9. Proposal Narrative 10. Application Certification and Authorization 
11. Attachments (upload)  

 

http://www.sam.gov/
https://sbcountycdha.com/community-development-and-housing-department/nofas-notices-rfps/
https://sbcountycdha.com/community-development-and-housing-department/nofas-notices-rfps/
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Proposers are limited to the space available for each required response in the application. Proposers 
can upload additional supporting documentation, including third party verifications, if desired. 
 

3. Proposals must be received by the designated date and time.  Late or incomplete proposals will 
not be accepted.  Proposals must be submitted as a PDF by email to CDH at 
ESG@cdh.sbcounty.gov, subject line: RFP CDH 24-01 Submission, no later than 11:59 PM (PST) 
on Friday, March 22, 2024. 
 

4. The Proposer acknowledges that its electronic signature is legally binding.   
 

5. Proposals can be withdrawn at any time prior to the scheduled Deadline for Proposals.   
 

6. Proposals must be submitted in the format described below.  Proposals are to be prepared in such a 
way as to provide a straightforward, concise description of capabilities to satisfy the requirements of 
this RFP.   

 
7. Proposals must be completed in all respects as required in this section.  A Proposal may not be 

considered if it is conditional or incomplete. 
 

B. Proposal Format   
Responses to this RFP must be in the form of a Proposal package, which must be submitted in the 
following format: 
 
1. Presentation 

Format the Proposal to fit on an 8-½ x 11 sheet of paper with margins of at least ¾ inches. Text 
should be single spaced and font size should be no smaller than 11 point. Each page, including 
attachments, must be clearly and consecutively numbered. 
 

2. Cover Page 
Use Attachment A as the cover page.   
 
This form must be fully completed and signed by an authorized officer of the Proposer. By signing, 
the Proposer certifies that he or she has been authorized to submit the Proposal on behalf of the 
organization applying for ESG funds. This electronic certification MUST be accompanied by a minute 
order, resolution, or other official authorization to submit the Proposal. (Sample Resolution included 
as Exhibit F.) 
 

3. Table of Contents 
All pages of the Proposal, including the enclosures, must be clearly and consecutively numbered and 
correspond to the Table of Contents. 

 
4. Statement of Certification 

The Proposer certifies the following on Attachment B: 
a. That the offer made in the Proposal is firm and binding for nine (9) months from the Deadline for 

Proposals. 
b. That all aspects of the Proposal, including cost, have been determined independently, without 

consultation with any other Proposer (competitor) for the purpose of restricting competition. 
c. That all declarations in the Proposal and attachments are true and that this shall constitute a 

warranty, the falsity of which will entitle the County to pursue any remedy by law. 
d. That the Proposer agrees that all aspects of the RFP and the Proposal submitted shall be binding 

if the Proposal is selected and a Contract awarded. 

mailto:ESG@cdh.sbcounty.gov
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e. That the Proposer agrees to provide the County with any other information the County determines 
is necessary for an accurate determination of the Proposer’s ability to perform the Services as 
proposed. 

f. That the Proposer, if selected will comply with all applicable rules, laws and regulations. 
g. That the Proposer has reviewed the RFP and General Contract Terms in their entirety and have 

no exceptions to any requirements, terms or conditions, except as noted in Attachment I. 
h. That the Proposer acknowledges that the Federal assistance made available through the ESG 

program funding will not be used to substantially reduce prior levels of local, (non-ESG) financial 
support for community development activities. 

i. That the Proposer fully understands that any facility built, or equipment purchased with ESG funds 
shall be maintained and/or operated for the approved use throughout its economic life. 

j. That sufficient funds are available or will be available to complete the project as described within 
a reasonable timeframe. 

 
5. Statement of Qualifications 

Include the following in this section of the Proposal: 
a. Business name of the Proposer and type of legal entity such as corporation, partnership, etc.  If 

Proposer is a business entity that must be registered with the California Secretary of State, 
Proposer shall provide the County the entity number assigned to it by the Secretary of State. 

b. Number of years the Proposer has been in business under the present business name, as well 
as related prior business names. 

c. Statement that the Proposer does not have any commitments or potential commitments that may 
impact the Proposer’s ability to perform the Contract, if awarded. 

 
6. Licenses, Permits, and/or Certifications 

Provide copies of all licenses, permits and/or certifications in Attachment D as required under Section 
X. TERMS AND CONDITIONS Paragraph A, 22. 

 
7. Financials 

Provide Proposer’s Annual Report for the previous two years.  Proposer must also include 
independently audited financial statements for the most recent completed fiscal year.  If audited 
financial statements are not available, please provide un-audited financial statements along with a 
certification from the Proposer’s accountant that the information accurately reflects the Proposer’s 
current financial status.  If the Proposer is a sole proprietorship, please provide Schedule C of the 
Internal Revenue Service forms as well as a certification from the owner and the accountant that the 
information accurately reflects the Proposer’s current financial status. 
 

8. Project Team Organization Chart 
Provide an organization chart illustrating the project team, and clearly show the organization of the 
team and the hierarchy of the members.  It must include: 
a. Organizational framework for the proposed project team. 
b. Company name and staff name for each role identified in the chart. 
c. Resumes of key personnel, including qualifications, education and project experience 
 

9. Proposal Description 
The Proposal should include the following: 
a. A brief synopsis of the Proposer’s understanding of the County’s needs and how the Proposer 

plans to meet them. 
b. A detailed statement of the proposed Services. 
c. An explanation of any assumptions or constraints. 
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10. Work Plan and Schedule 
Include the following: 
a. Summary of management/work plan for this Project. 
b. Project schedule 

 
11. Certification Regarding Debarment or Suspension 

Complete Attachment E 
 

12. Application and Budget 
Complete Application and proposed project budget on Attachment F. 
 

13. References and Letter of Recommendation 
Provide three (3) references from other entities, preferably public agencies, of same or similar size 
as the County, with whom you have established a contract on a project of this nature.  Provide Contact 
Name, Address, Phone Number, and dates Services were provided on Attachment G. In addition, 
provide one (1) letter of recommendation from an individual or organization knowledgeable of the 
Proposer’s past performance and experience. 
 

14. Former County Officials 
Complete Attachment H. 
 

15. Exceptions to RFP 
Complete Attachment I. 
 

16. Public Records Act Exemptions 
Complete Attachment J – Public Records Act Exemptions if applicable. 
 

17. Indemnification and Insurance Requirements Affidavit  
Submit evidence of ability to insure as stated in Section X, Paragraph B – Indemnification and 
Insurance Requirements.  Proposer must complete and submit Attachment K – Indemnification and 
Insurance Requirements Affidavit, and ensure the form is complete, including the signature from 
Proposer’s insurance broker/agent. 
 

18. Campaign Contribution Disclosure (SB 1439) 
Complete Attachment L – Campaign Contribution Disclosure (SB 1439) 
 
 

VII. EVALUATION 
Proposals will be subject to an Initial Review to confirm responsiveness, by determining whether each 
Proposal includes the stipulated content, required certifications or licensing, etc., and is presented in the 
required format, in order for the Proposal to advance for evaluation.  Any reasonable person reviewing for 
responsiveness must be able to ascertain that the Proposal meets these requirements. 
 
San Bernardino County uses a Priority Evaluation and Project Rating System for all ESG proposals. As part 
of the review and evaluation process, CDH will review and evaluate all proposals utilizing the checklist in 
Exhibit D - Evaluation. 
 
The evaluation process includes the following rating criteria.   

A. Quality of Program Design/four sub-criteria (40 points) 
B. Service Priority of Needs/five sub-criteria (60 points) 
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C. HMIS/Comparable database Reporting/four sub-criteria (40 points) 
D. Participation and Leveraging/five sub-criteria (60 points) 

The County may, at its sole discretion, create a shortlist of Proposals for further evaluation; require an oral 
interview, presentation, or demonstration; and utilize outside experts to assist in the evaluation process; 
and/or issue a request for Best and Final Offer (BAFO) from one or more Proposers.  
 
Proposers will be subject to an on-site review to determine compliance with eligibility requirements as 
contained herein. If it is determined that the Proposer cannot adequately administer an ESG grant, does not 
have the capacity to carry out the project as set forth, or cannot meet eligibility requirements, the Proposal 
will not be forwarded for funding consideration. 
 
The County will establish an evaluation panel with responsibility for reviewing all Proposals and conducting 
the evaluation.  A Facilitator will manage the integrity of the evaluation process and will not be a voting 
member of the evaluation panel.  An initial meeting will be scheduled and held with the evaluation panel 
members, wherein the Facilitator will distribute all relevant documents to the evaluators including the RFP, 
evaluation worksheets for each Proposal, and written evaluation instructions.   
 
After the initial meeting, evaluators will independently review and score the Proposals.  The evaluation panel 
will then convene again to discuss the individual scores to resolve questions and to discuss the basis for 
individual scores, but not for the evaluators to agree upon scoring.  At the end of this discussion, each 
evaluator will be given an option to revise his/her scores. 
 
Evaluators will make independent determinations for scores, including review and understanding of any 
additional information obtained by the group discussion.  In the event a score is revised, the evaluator will 
strike out the original score, document the new score, and provide comments to support the revision. 
 
If clarifying information is needed at any point, the Facilitator will contact Proposer(s) to obtain the necessary 
information.  The Facilitator will then provide the information to the evaluation panel electronically or verbally, 
as appropriate. 
 
If the evaluation process includes components such as oral interviews, product demonstration, and/or site 
visits, the Facilitator will coordinate those with evaluators.  Individual scoring and any subsequent evaluation 
panel meetings with respect to such components must be conducted. 
 
Once all ratings are finalized and documented, the Facilitator will collect individual evaluation worksheets to 
create a final evaluation scoring worksheet.   

 
 

VIII. NEGOTIATIONS AND NOTICE OF INTENT TO AWARD  
The County may require the potential Proposer(s) selected to participate in negotiations.  This may include 
cost, technical, or other clarifications needed to make a decision. 
 
A. Contract Negotiation 

After selection, negotiations may be conducted with the Proposer(s) of the highest-ranked Proposal(s). 
Negotiations, if held, shall be within the scope of work in the request for Proposals. If the contract 
negotiations take place in San Bernardino County, California, the Proposer will be responsible for its 
travel and per diem expenses of its personnel.   

 
B. Failure to Negotiate 

If the selected Proposer: 
1. Fails to provide the information required to begin negotiations in a timely manner; or 
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2. Fails to negotiate in good faith; or 
3. Indicates it cannot perform the Contract within the budgeted funds available for the Services; or 
4. If the Proposer and the County, after a good faith effort, simply cannot come to terms; 

 
Then the County may terminate negotiations with the Proposer initially selected and commence 
negotiations with the next highest rated Proposer. 

 
C. Notice of Intent to Award (NOIA) – Proposer Notification of Selection 

After the completion of Contract negotiations a written or electronic Notice of Intent to Award (NOIA) and 
denial letters (or a copy of the NOIA) will be issued to all Proposers.  The issuance date of the NOIA is 
the date the NOIA was delivered by email or into the care of the United States Postal Service for delivery 
to the Proposer. 

 
D. Review of Financial Performance  

As indicated in Section VII, Section B, financial information may be used to evaluate and select the 
Proposal(s) deemed to be in the County’s best interest.  Alternatively, at the County’s sole discretion, the 
financial performance of the intended Contractor may be assessed prior to Contract award.  Financial 
performance deemed unsatisfactory by the County may result in non-award or a recommendation for 
award to another Proposer(s). 

 
E. Award 

A Contract will be awarded based on a competitive selection of Proposals received.  The contents of the 
Proposal of the successful Proposer will become contractual obligations and failure to accept these 
obligations in a Contract may result in cancellation of the award. 

 
 

IX. APPEAL AND AWARD 
In the event a dispute arises concerning the Proposal process prior to the award of the Contract, the Proposer 
raising the dispute shall submit a request for resolution in writing to the Purchasing Agent.  Proposer may 
appeal the recommended award or denial of award (Protest), provided the Protest:  
 
1. Is submitted in writing. 
 
2. Is submitted within ten (10) calendar days of the issuance date of the NOIA. 
 
A Protest can only be brought on the following grounds: 
 
1. Failure of the County to follow the selection procedures and adhere to requirements specified in the RFP 

or any addenda or amendments. 
 
2. Violation of conflict of interest as provided by California Government Code Section 87100 et seq. 
 
3. Violation of State or Federal law.  
 
Protests will not be accepted for any other reasons than those stated above.  All Protests must be sent to: 

 
Pete Mendoza, Director 
San Bernardino County 
Purchasing Department 
777 E. Rialto Avenue 
San Bernardino, CA 92415-0760 
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Upon receipt of the formal Protest, the Purchasing Agent, or his/her designee, will attempt to resolve the 
Protest.  A Protest shall be disallowed when, in the judgment of the Purchasing Agent it has been submitted: 
(1) as a delay tactic; (2) for the purpose of posturing the Proposer advantageously for future procurement; 
(3) in a form that deviates from the one prescribed; (4) without adequate factual basis or merit; or (5) in an 
untimely manner.  
 
The Purchasing Agent shall make a decision concerning the appeal, and notify the Proposer submitting the 
Protest, within a reasonable timeframe prior to the tentatively scheduled date for awarding the Contract.  The 
decision of the Purchasing Agent shall be deemed final. 
 
Alternatively, at the Purchasing Agent’s discretion, an Appeal Panel consisting of five (5) members appointed 
by the Purchasing Agent shall hear the Protest.  The Proposer will be provided reasonable notice of the time, 
date and location of the hearing.  In the event that a protesting Proposer does not appear at the Protest 
hearing as scheduled, the Protest will be disallowed. 
 
The hearing is informal, in that it is not subject to the strict rules of evidence or procedure, and live witnesses, 
if any, will not be sworn.  All relevant evidence is admissible, including hearsay.  It will be up to the Appeal 
Panel members to consider the credibility of the evidence and the weight to give it. 
 
The Panel will determine by at least three (3) affirmative votes: 1) whether the Protest was submitted timely; 
2) whether the Protest is based on at least one of the three designated grounds identified above; and 3) 
whether the grounds on which the Protest are based have been substantiated.   
 
If any of the grounds are determined to be valid, the Panel will also decide if the valid portion of the Protest 
has so tainted the RFP process that it is unfair to the Proposer or whether the valid grounds for the Protest 
are in the nature of harmless error and that the RFP process was fair to the Proposer.  The Panel will not re-
evaluate the Proposals. 
 
The Purchasing Agent shall notify the Proposer making the Protest of the decision, within a reasonable 
timeframe prior to the tentatively scheduled date for awarding the Contract.  The decision of the Appeal Panel 
shall be deemed final.  If the Contract must be approved by the Board, after receiving a decision from the 
Purchasing Agent or Appeal Panel, the Proposer may then present its Protest to the Clerk of the Board of 
Supervisors for the Board’s review and decision.  The Proposer must file its written Protest with the Clerk of 
the Board or provide a verbal Protest (typically limited to three minutes) prior to the Board making a decision 
on the Contract.  Any decision of the Board shall be deemed final. 
 
A Proposer protesting the results of any of the processes described herein must follow the procedures set 
forth.  By submitting a “Letter of Intent to Protest”, the Proposer has agreed that the protest procedures herein 
shall precede any action in a judicial or quasi-judicial tribunal regarding this Proposal.  Protests that do not 
follow these procedures shall not be considered.  The protest procedures constitute the sole administrative 
remedy available to the Proposer under this RFP.  Upon exhaustion of this remedy no additional recourse is 
available. 
 
 

X. TERMS AND CONDITIONS 
The selected Proposer will be required to enter into a formal Contract with the County. This RFP sets forth 
some of the general provisions which will be included in the final Contract.  In submitting a response to this 
RFP, Proposer will be deemed to have agreed to each clause unless the Proposal identifies an objection 
and County agrees to a change of language in writing.  All objections to any Terms and Conditions must be 
listed on Attachment I – Exceptions to RFP, or any exception thereto shall be waived.  
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A. General 
1. Contract Amendments 

Contractor agrees any alterations, variations, modifications, or waivers of the provisions of the Contract, 
shall be valid only when reduced to writing, executed and attached to the original Contract and approved 
by the person(s) authorized to do so on behalf of Contractor and County. 

 
2. Contract Assignability 

Without the prior written consent of the County, the Contract is not assignable by Contractor either in 
whole or in part. 
 

3. Contract Exclusivity 
This is not an exclusive Contract.  The County reserves the right to enter into a Contract with other 
Contractors for the same or similar Services.  The County does not guarantee or represent that the 
Contractor will be permitted to perform any minimum amount of work, or receive compensation other 
than on a per order basis, under the terms of this Contract. 
 

4. Attorney Fees and Costs 
If any legal action is instituted to enforce any party’s rights hereunder, each party shall bear its own costs 
and attorneys’ fees, regardless of who is the prevailing party. This paragraph shall not apply to those 
costs and attorney fees directly arising from a third-party legal action against a party hereto and payable 
under the Indemnification and Insurance Requirements. 
 

5. Background Checks for Contractor Personnel 
Contractor shall ensure that its personnel (a) are authorized to work in the jurisdiction in which they 
are assigned to perform Services; (b) do not use legal or illegal substances in any manner which will 
impact their ability to provide Services to the County; and (c) are not otherwise disqualified from 
performing the Services under applicable law.  If requested by the County and not in violation of 
applicable law, Contractor shall conduct a background check, at Contractor’s sole expense, on all its 
personnel providing. If requested by the County, Contractor shall provide the results of the 
background check of each individual to verify that the individual meets Contractor’s standards for 
employment.  Such background check shall be in the form generally used by Contractor in its initial 
hiring of employees or contracting for contractors or, as applicable, during the employment-screening 
process but must, at a minimum, have been performed within the preceding 12-month period.  
Contractor personnel who do not meet the County’s hiring criteria, in County’s sole discretion, shall 
not be assigned to work on County property or Services, and County shall have the right, at its sole 
option, to refuse access to any Contract personnel to any County facility. 
 

6. Change of Address 
Contractor shall notify the County in writing of any change in mailing address within ten (10) business 
days of the change. 
 

7. Choice of Law 
This Contract shall be governed by and construed according to the laws of the State of California. 
 

8. Compliance with County Policy 
In performing the Services and while at any County facilities, Contractor personnel (including 
subcontractors) shall (a) conduct themselves in a businesslike manner; (b) comply with the policies, 
procedures, and rules of the County regarding health and safety, and personal, professional and 
ethical conduct; (c) comply with the finance, accounting, banking, Internet, security, and/or other 
applicable standards, policies, practices, processes, procedures, and controls of the County; and (d) 
abide by all laws applicable to the County facilities and the provision of the Services, and all additions 
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and modifications to each of subsections (b), (c), and (d) (collectively, “County Policies”).  County 
Policies, and additions or modifications thereto, may be communicated orally or in writing to 
Contractor or Contractor personnel or may be made available to Contractor or Contractor personnel 
by conspicuous posting at a County facility, electronic posting, or other means generally used by 
County to disseminate such information to its employees or contractors.  Contractor shall be 
responsible for the promulgation and distribution of County Policies to Contractor personnel to the 
extent necessary and appropriate. 
  
County shall have the right to require Contractor’s employees, agents, representatives and 
subcontractors to exhibit identification credentials issued by County in order to exercise any right of 
access under this Contract. 
 

9. Confidentiality 
Contractor shall protect from unauthorized use or disclosure names and other identifying information 
concerning persons receiving Services pursuant to this Contract, except for statistical information not 
identifying any participant.  Contractor shall not use or disclose any identifying information for any other 
purpose other than carrying out the Contractor's obligations under this Contract, except as may be 
otherwise required by law.  This provision will remain in force even after the termination of the Contract. 

10. Primary Point of Contact 
The Contractor will designate an individual to serve as the primary point of contact for the Contract.  
Contractor or designee must respond to County inquiries within two (2) business days.  Contractor shall 
not change the primary contact without written acknowledgement to the County.  Contractor will also 
designate a back-up point of contact in the event the primary contact is not available. 
 

11. County Representative 
The Director of Community Development and Housing Department or his/her designee shall 
represent the County in all matters pertaining to the Services to be rendered under this Contract, 
including termination and assignment of this Contract, and shall be the final authority in all matters 
pertaining to the Services/Scope of Work by Contractor.  If this contract was initially approved by the 
San Bernardino County Board of Supervisors, then the Board of Supervisors must approve all 
amendments to this Contract. 
 

12. Damage to County Property 
Contractor shall repair, or cause to be repaired, at its own cost, all damage to County vehicles, 
facilities, buildings or grounds caused by the willful or negligent acts of Contractor or employees or 
agents of the Contractor.  Such repairs shall be made immediately after Contractor becomes aware 
of such damage, but in no event later than thirty (30) days after the occurrence. 

 
If the Contractor fails to make timely repairs, the County may make any necessary repairs.  For such 
repairs, the Contractor, shall repay all costs incurred by the County, by cash payment upon demand 
or County may deduct such costs from any amounts due to the Contractor from the County, as 
determined at County’s sole discretion. 
 

13. Debarment and Suspension 
The Contractor certifies that neither it nor its principals or subcontracts is presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in 
this transaction by any federal department or agency.  (See the following United States General 
Services Administration’s System for Award Management website https://www.sam.gov).  Contractor 
further certifies that if it or any of its subcontractors are business entities that must be registered with 
the California Secretary of State, they are registered and in good standing with the Secretary of State. 

https://www.sam.gov/
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14. Drug and Alcohol-Free Workplace 
In recognition of individual rights to work in a safe, healthful and productive work place, as a material 
condition of this Contract, Contractor agrees that the Contractor and the Contractor’s employees, 
while performing service for the County, on County property, or while using County equipment: 
a. Shall not be in any way impaired because of being under the influence of alcohol or an illegal or 

controlled substance. 
b. Shall not possess an open container of alcohol or consume alcohol or possess or be under the 

influence of an illegal or controlled substance. 
c. Shall not sell, offer, or provide alcohol or an illegal or controlled substance to another person, 

except where Contractor or Contractor’s employee who, as part of the performance of normal job 
duties and responsibilities, prescribes or administers medically prescribed drugs. 

 
Contractor shall inform all employees that are performing service for the County on County property, 
or using County equipment, of the County’s objective of a safe, healthful and productive work place 
and the prohibition of drug or alcohol use or impairment from same while performing such service for 
the County. 
 
The County may terminate for default or breach of this Contract and any other Contract the Contractor 
has with the County if the Contractor or Contractor’s employees are determined by the County not to 
be in compliance with above. 
 

15. Duration of Terms 
This Contract, and all of its terms and conditions, shall be binding upon and shall inure to the benefit of 
the heirs, executors, administrators, successors, and assigns of the respective parties, provided no such 
assignment is in violation of the provisions of this Contract. 

 
16. Employment Discrimination 

During the term of the Contract, Contractor shall not discriminate against any employee or applicant 
for employment because of race, religious creed, color, national origin, ancestry, physical disability, 
mental disability, medical condition, genetic information, marital status, sex, gender, gender identity, 
gender expression, sexual orientation, age, or military and veteran status.  Contractor shall comply 
with Executive Orders 11246, 11375, 11625, 12138, 12432, 12250, 13672, Title VII of the Civil Rights 
Act of 1964, the California Fair Employment and Housing Act and other applicable Federal, State and 
County laws and regulations and policies relating to equal employment and contracting opportunities, 
including laws and regulations hereafter enacted. 
 

17. Environmental Requirements  
In accordance with County Policy 11-08, the County prefers to acquire and use products with higher 
levels of post-consumer recycled content.  Environmentally preferable goods and materials must 
perform satisfactorily and be available at a reasonable price.  The County requires Contractor to use 
recycled paper for any printed or photocopied material created as a result of this Contract.  Contractor 
is also required to use both sides of paper sheets for reports submitted to the County whenever 
practicable.  
 
To assist the County in meeting the reporting requirements of the California Integrated Waste 
Management Act of 1989 (AB 939), Contractor must be able to annually report the County’s 
environmentally preferable purchases.  Contractors must also be able to report on environmentally 
preferable goods used in the provision of Services to the County, utilizing a County approved form.  
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18. Improper Influence 
Contractor shall make all reasonable efforts to ensure that no County officer or employee, whose position 
in the County enables him/her to influence any award of this contract or any competing offer, shall have 
any direct or indirect financial interest resulting from the award of this Contract or shall have any 
relationship to the Contractor or officer or employee of the Contractor. 
 

19. Improper Consideration 
Contractor shall not offer (either directly or through an intermediary) any improper consideration such 
as, but not limited to, cash, discounts, service, the provision of travel or entertainment, or any items of 
value to any officer, employee or agent of the County in an attempt to secure favorable treatment 
regarding this Contract. 
 
The County, by written notice, may immediately terminate any Contract if it determines that any improper 
consideration as described in the preceding paragraph was offered to any officer, employee or agent of 
the County with respect to the Proposal and award process.  This prohibition shall apply to any 
amendment, extension or evaluation process once a Contract has been awarded. 
 
Contractor shall immediately report any attempt by a County officer, employee or agent to solicit (either 
directly or through an intermediary) improper consideration from Contractor.  The report shall be made 
to the supervisor or manager charged with supervision of the employee or to the County Administrative 
Office.  In the event of a termination under this provision, the County is entitled to pursue any available 
legal remedies. 
 

20. Informal Dispute Resolution 
In the event the County determines that service is unsatisfactory, or in the event of any other dispute, 
claim, question or disagreement arising from or relating to this Contract or breach thereof, the parties 
hereto shall use their best efforts to settle the dispute, claim, question or disagreement.  To this effect, 
they shall consult and negotiate with each other in good faith and, recognizing their mutual interests, 
attempt to reach a just and equitable solution satisfactory to both parties. 
 

21. Legality and Severability 
The parties’ actions under the Contract shall comply with all applicable laws, rules, regulations, court 
orders and governmental agency orders.  The provisions of this Contract are specifically made 
severable.  If a provision of the Contract is terminated or held to be invalid, illegal or unenforceable, the 
validity, legality and enforceability of the remaining provisions shall remain in full effect. 
 

22. Licenses, Permits, and/or Certifications 
Contractor shall ensure that it has all necessary licenses, permits and/or certifications required by 
Federal, State, County, and municipal laws, ordinances, rules and regulations.   The Contractor shall 
maintain these licenses, permits, and/or certifications in effect for the duration of this Contract.  
Contractor will notify County immediately of loss or suspension of any such licenses, permits, and/or 
certifications.  Failure to maintain required licenses, permits, and certifications may result in immediate 
termination of this Contract. 

 
23. Material Misstatement/Misrepresentation  

If during the course of the administration of this Contract, the County determines that Contractor has 
made a material misstatement or misrepresentation or that materially inaccurate information has been 
provided to the County, this Contract may be immediately terminated.  If this Contract is terminated 
according to this provision, the County is entitled to pursue any available legal remedies. 
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24. Mutual Covenants 
The parties to this Contract mutually covenant to perform all of their obligations hereunder, to exercise 
all discretion and rights granted hereunder, and to give all consents in a reasonable manner consistent 
with the standards of “good faith” and “fair dealing”. 
 

25. Nondisclosure 
Contractor shall hold as confidential and use reasonable care to prevent unauthorized access by, 
storage, disclosure, publication, dissemination to and/or use by third parties of, confidential information 
that is either: (1) provided by the County to Contractor or an agent of Contractor or otherwise made 
available to Contractor or Contractor’s agent in connection with this Contract; or, (2) acquired, obtained, 
or learned by Contractor or an agent of Contractor in the performance of this Contract.  For purposes of 
this provision, confidential information means any data, files, software, information or materials in oral, 
electronic, tangible or intangible form and however stored, compiled or memorialize and includes, but is 
not limited to: technology infrastructure, architecture, financial data, trade secrets, equipment 
specifications, user lists, passwords, research data, and technology data. 

26. Notice of Delays 
Except as otherwise provided herein, when either party has knowledge that any actual or potential 
situation is delaying or threatens to delay the timely performance of this Contract, that party shall, 
within twenty-four (24) hours, give notice thereof, including all relevant information with respect 
thereto, to the other party. 

27. Ownership of Documents  
All documents, data, products, graphics, computer programs and reports prepared by Contractor 
pursuant to the Contract shall be considered property of the County upon payment for services (and 
product, if applicable). All such items shall be delivered to County at the completion of work under the 
Contract.  Unless otherwise directed by County, Contractor may retain copies of such items. 

28. Reserved  
 

29. Air, Water Pollution Control, Safety and Health 
Contractor shall comply with all air pollution control, water pollution, safety and health ordinances and 
statutes, which apply to the work performed pursuant to this Contract. 
 

30. Relationship of the Parties  
Nothing contained in this Contract shall be construed as creating a joint venture, partnership, or 
employment arrangement between the Parties hereto, nor shall either Party have the right, power or 
authority to create an obligation or duty, expressed or implied, on behalf of the other Party hereto. 

 
31. Release of Information 

No news releases, advertisements, public announcements or photographs arising out of this the 
Contract or Contractor’s relationship with County may be made or used without prior written approval 
of the County. 

 
32. Representation of the County 

In the performance of the Contract, Contractor, its agents and employees, shall act in an independent 
capacity and not as officers, employees, or agents of the County. 
 

33. Strict Performance 
Failure by a party to insist upon the strict performance of any of the provisions of this Contract by the 
other party, or the failure by a party to exercise its rights upon the default of the other party, shall not 
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constitute a waiver of such party’s right to insist and demand strict compliance by the other party with 
the terms of this Contract thereafter. 
 

34. Subcontracting 
Contractor agrees not to enter into any subcontracting Contracts for work contemplated under the 
Contract without first obtaining written approval from the County.  Any subcontractor shall be subject 
to the same terms and conditions as Contractor.  Contractor shall be fully responsible for the 
performance and payments of any subcontractor’s contract. 
 
Contractor shall obtain County’s written consent, which County may withhold in its sole discretion, 
before entering into Contracts with or otherwise engaging any subcontractors who may supply any 
part of the Services to County.  At County’s request, Contractor shall provide information regarding 
the subcontractor’s qualifications and a listing of a subcontractor’s key personnel including, if 
requested by the County, resumes of proposed subcontractor personnel.  Contractor shall remain 
directly responsible to County for its subcontractors and shall indemnify County for the actions or 
omissions of its subcontractors under the terms and conditions specified in Paragraph B of this 
Section X.  All approved subcontractors shall be subject to the provision of this contract applicable to 
Contractor Personnel, including removal pursuant to subsection A.5 of this Section X. 
 
For any subcontractor, Contractor shall: 

34.1 Be responsible for subcontractor compliance with the Contract and the subcontract 
terms and conditions; and  

34.2     Ensure that the subcontractor follows County’s reporting formats and procedures as 
specified by County. 

34.3 Include in the subcontractor’s subcontract substantially similar terms as are provided in 
Section V, Scope of Work. 

 
Upon expiration or termination of this Contract for any reason, County will have the right to enter into 
direct Contracts with any of the Subcontractors.  Contractor agrees that its arrangements with 
Subcontractors will not prohibit or restrict such Subcontractors from entering into direct Contracts with 
County. 
 

35. Subpoena 
In the event that a subpoena or other legal process commenced by a third party in any way concerning 
the Goods or Services provided under this Contract is served upon Contractor or County, such party 
agrees to notify the other party in the most expeditious fashion possible following receipt of such 
subpoena or other legal process.  Contractor and County further agree to cooperate with the other party 
in any lawful effort by such other party to contest the legal validity of such subpoena or other legal process 
commenced by a third party as may be reasonably required and at the expense of the party to whom 
the legal process is directed, except as otherwise provided herein in connection with defense obligations 
by Contractor for County. 
 

36. Termination for Convenience 
The County reserves the right to terminate the Contract, for any reason, with a thirty (30) day written 
notice of termination.  Such termination may include all or part of the services described herein.  Upon 
such termination, payment will be made to the Contractor for services rendered and expenses 
reasonably incurred prior to the effective date of termination.  Upon receipt of termination notice 
Contractor shall promptly discontinue services unless the notice directs otherwise.  Contractor shall 
deliver promptly to County and transfer title (if necessary) all completed work, and work in progress, 
including drafts, documents, plans, forms, data, products, graphics, computer programs and reports. 
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37. Time of the Essence
Time is of the essence in performance of this Contract and of each of its provisions.

38. Venue
The parties acknowledge and agree that this Contract was entered into and intended to be performed
in San Bernardino County, California.  The parties agree that the venue of any action or claim brought
by any party to this Contract will be the Superior Court of California, San Bernardino County, San
Bernardino District.  Each party hereby waives any law or rule of the court, which would allow them to
request or demand a change of venue.  If any action or claim concerning this Contract is brought by any
third-party and filed in another venue, the parties hereto agree to use their best efforts to obtain a change
of venue to the Superior Court of California, San Bernardino County, San Bernardino District.

39. Reserved

40. Reserved

41. Fiscal Provisions
a. The maximum amount of reimbursement under this Contract shall be subject to availability of funds

to the County.  The consideration to be paid to Contractor, as provided herein, shall be in full payment
for all Contractor’s Services and expenses incurred in the performance hereof, including travel and
per diem.

b. Contractor shall provide County itemized monthly invoices, in arrears, and in a format acceptable to
the County for Services performed under this Contract within thirty (30) days of the end of the
previous month. The County shall make payment to Contractor within sixty (60) working days after
receipt of invoice or the resolution of any billing dispute.

c. Contractor shall accept all payments from County via electronic fund transfer (EFT) directly deposited
into the Contractor’s designated checking or other bank account.  Contractor shall promptly comply
with directions and accurately complete forms provided by County required to process EFT
payments.

d. County is exempt from Federal excise taxes and no payment shall be made for any personal property
taxes levied on Contractor or on any taxes levied on employee wages.  The County shall only pay
for any State or local sales or use taxes on the Services rendered or equipment and/or parts supplied
to the County pursuant to the Contract.

e. Costs for Services under the terms of this Contract shall be incurred during the Contract period
except as approved by County. Contractor shall not use current year funds to pay prior or future year
obligations.

42. Prevailing Wage Laws
By its execution of this Contract, Contractor certifies that it is aware of the requirements of California
Labor Code Sections 1720 et seq. and 1770 et seq. as well as California Code of Regulations, Title
8, Section 16000 et seq. (“Prevailing Wage Laws”), which require the payment of prevailing wage
rates and the performance of other requirements on certain “public works” and “maintenance”
projects.  Section 1720 of the California Labor Code states in part: “For purposes of this paragraph,
‘construction’ includes work performed during the design and preconstruction phases of construction
including, but not limited to, inspection and land surveying work.”  If the Services/Scope of Work are
being performed as part of an applicable “public works” or “maintenance” project, as defined by the
Prevailing Wage Laws, and if the total compensation is $1,000 or more, Contractor agrees to fully
comply with such Prevailing Wage Laws.  Contractor shall make copies of the prevailing rates of per
diem wages for each craft, classification or type of worker needed to execute the Services available
to interested parties upon request, and shall post copies at the Contractor’s principal place of
business and at the project site. Contractor will also adhere to any other applicable requirements,
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including but not limited to, those regarding the employment of apprentices, travel and subsistence 
pay, retention and inspection of payroll records, workers compensation and forfeiture of penalties 
prescribed in the Labor Code for violations.  Contractor shall defend, indemnify and hold the County, 
its elected officials, officers, employees and agents free and harmless from any claims, liabilities, 
costs, penalties or interest arising out of any failure or alleged failure to comply with Prevailing Wage 
Laws.  See Exhibits A and B, which are attached and incorporated by reference, for additional 
information regarding Prevailing Wage Laws.  Contractor shall comply with all applicable terms and 
conditions in Exhibit A and the applicable general prevailing wage determinations in Exhibit B. 

 
43. Executive Order N-6-22 – Russia Sanctions 

On March 4, 2022, Governor Gavin Newsom issued Executive Order N-6-22 (the EO) regarding 
Economic Sanctions against Russia and Russian entities and individuals. “Economic Sanctions” 
refers to sanctions imposed by the U.S. government in response to Russia’s actions in Ukraine 
(https://home.treasury.gov/policy-issues/financial-sanctions/sanctions-programs-and-country-
information/ukraine-russia-related-sanctions), as well as any sanctions imposed under state law 
(https://www.dgs.ca.gov/OLS/Ukraine-Russia). By submitting a bid or proposal, Proposer represents 
that it is not a target of Economic Sanctions. Should it be determined Proposer is a target of Economic 
Sanctions or is conducting prohibited transactions with sanctioned individuals or entities, that shall 
be grounds for rejection of the Proposer’s bid/proposal any time prior to contract execution, or, if 
determined after contract execution, shall be grounds for termination by the County. 
 

44. California Consumer Privacy Act  
To the extent applicable, if Contractor is a business that collects the personal information of a 
consumer(s) in performing Services pursuant to this Contract, Contractor must comply with the 
provisions of the California Consumer Privacy Act (CCPA). (Cal. Civil Code §§1798.100, et seq.).   
For purposes of this provision, “business,” “consumer,” and “personal information” shall have the 
same meanings as set forth at Civil Code section 1798.140. Contractor must contact the County 
immediately upon receipt of any request by a consumer submitted pursuant to the CCPA that requires 
any action on the part of the County, including but not limited to, providing a list of disclosures or 
deleting personal information. Contractor must not sell, market or otherwise disclose personal 
information of a consumer provided by the County unless specifically authorized pursuant to terms of 
this Contract.  Contractor must immediately provide to the County any notice provided by a consumer 
to Contractor pursuant to Civil Code section 1798.150(b) alleging a violation of the CCPA, that 
involves personal information received or maintained pursuant to this Contract. Contractor must 
immediately notify the County if it receives a notice of violation from the California Attorney General 
pursuant to Civil Code section 1798.155(b). 
 

45. Campaign Contribution Disclosure (SB 1439)  
Contractor has disclosed to the County using a County approved form, whether it has made any 
campaign contributions of more than $250 to any member of the Board of Supervisors or County 
elected officer [Sheriff, Assessor-Recorder-Clerk, Auditor-Controller/Treasurer/Tax Collector and the 
District Attorney] within the earlier of: (1) the date of the submission of Contractor’s proposal to the 
County, or (2) 12 months before the date this Contract was approved by the Board of Supervisors or 
Purchasing Department.  Contractor acknowledges that under Government Code section 84308, 
Contractor is prohibited from making campaign contributions of more than $250 to any member of 
the Board of Supervisors or other County elected officer for 12 months after the County’s 
consideration of the Contract.  
 
In the event of a proposed amendment to this Contract, the Contractor will provide the County a 
written statement disclosing any campaign contribution(s) of more than $250 to any member of the 
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Board of Supervisors or other County elected officer within the preceding 12 months of the date of 
the proposed amendment.   
  
Campaign contributions include those made by any agent/person/entity on behalf of the Contractor 
or by a parent, subsidiary or otherwise related business entity of Contractor. 

 
B. Indemnification and Insurance Requirements  

1. Indemnification 
Contractor agrees to indemnify, defend (with counsel reasonably approved by County) and hold 
harmless the County and its authorized officers, employees, agents and volunteers (Indemnitees) 
from any and all claims, actions, losses, damages and/or liability arising out of this Contract from any 
cause whatsoever, including the acts, errors or omissions of any person and for any costs or 
expenses incurred by the County on account of any claim except where such indemnification is 
prohibited by law.  This indemnification provision shall apply regardless of the existence or degree of 
fault of Indemnitees.  The Contractor indemnification obligation applies to the County’s “active” as 
well as “passive” negligence but does not apply to the County’s “sole negligence” or “willful 
misconduct” within the meaning of Civil Code Section 2782. 
 

 Additional Insured 
All policies, except for the Workers' Compensation, Errors and Omissions and Professional Liability 
policies shall contain additional endorsements naming the County and its officers, employees, agents 
and volunteers as additional insureds with respect to liabilities arising out of the performance of 
Services hereunder.  The additional insured endorsements shall not limit the scope of coverage for 
the County to vicarious liability but shall allow coverage for the County to the full extent provided by 
the policy.  Such additional insured coverage shall be at least as broad as Additional Insured (Form 
B) endorsement form ISO, CG 2010.11 85. 
 
Waiver of Subrogation Rights 
The Contractor shall require the carriers of the required coverages to waive all rights of subrogation 
against the County, its officers, employees, agents, volunteers, Contractors, and Subcontractors.  All 
general or auto liability insurance coverage provided shall not prohibit the Contractor and Contractor’s 
employees or agents from waiving the right of subrogation prior to a loss or claim.  The Contractor 
hereby waives all rights of subrogation against the County. 
 
Policies Primary and Non-Contributory 
All policies required herein are to be primary and non-contributory with any insurance or self-
insurance programs carried or administered by the County. 

 
Severability of Interests 
Contractor agrees to ensure that coverage provided to meet these requirements is applicable 
separately to each insured and there will be no cross liability exclusions that preclude coverage for 
suits between the Contractor and County or between the County and any other insured or additional 
insured under the policy. 
 
Proof of Coverage 
Contractor shall furnish Certificates of Insurance to the County Department administering the 
Contract evidencing the insurance coverage at the time the Contract is executed, additional 
endorsements, as required shall be provided prior to the commencement of performance of Services 
hereunder, which certificates shall provide that such insurance shall not be terminated or expire 
without thirty (30) days written notice to the Department, and Contractor shall maintain such insurance 
from the time Contractor commences performance of Services hereunder until the completion of such 
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Services. Within fifteen (15) days of the commencement of this Contract, Contractor shall furnish a 
copy of the Declaration page for all applicable policies and will provide complete certified copies of 
the policies and endorsements immediately upon request.  
Acceptability of Insurance Carrier 
Unless otherwise approved by Risk Management, insurance shall be written by insurers authorized 
to do business in the State of California and with a minimum “Best” Insurance Guide rating of “A-
VII”. 
 
Deductibles and Self-Insured Retention 
Any and all deductibles or self-insured retentions in excess of $10,000 shall be declared to and 
approved by Risk Management. 
 
Failure to Procure Coverage 
In the event that any policy of insurance required under this contract does not comply with the 
requirements, is not procured, or is canceled and not replaced, the County has the right but not the 
obligation or duty to cancel the Contract or obtain insurance if it deems necessary and any premiums 
paid by the County will be promptly reimbursed by the Contractor or County payments to the 
Contractor(s)/Applicant(s) will be reduced to pay for County purchased insurance. 
 
Insurance Review  
Insurance requirements are subject to periodic review by the County.  The Director of Risk 
Management or designee is authorized, but not required, to reduce, waive or suspend any insurance 
requirements whenever Risk Management determines that any of the required insurance is not 
available, is unreasonably priced, or is not needed to protect the interest of the County.  In addition, 
if Risk Management determines that heretofore unreasonably priced or unavailable types of 
insurance coverage or coverage limits become reasonably priced or available, the Director of Risk 
Management or designee is authorized, but not required, to change the these insurance requirements 
to require additional types of insurance coverage or higher coverage limits, provided that any such 
change is reasonable in light of past claims against the County, inflation, or any other item reasonably 
related to the County’s risk. 
 
Any change requiring additional types of insurance coverage or higher coverage limits must be made 
by amendment to this Contract.  Contractor agrees to execute any such amendment within thirty (30) 
days of receipt. 
 
Any failure, actual or alleged, on the part of the County to monitor or enforce compliance with any of 
the insurance and indemnification requirements will not be deemed as a waiver of any rights on the 
part of the County. 
 

2. Insurance Specifications 
 Contractor agrees to provide insurance set forth in accordance with the requirements herein.  If 
Contractor uses existing coverage to comply with these requirements and that coverage does not 
meet the specified requirements, the Contractor agrees to amend, supplement or endorse the existing 
coverage to do so.   

 
Without in any way affecting the indemnity herein provided and in addition thereto, the Contractor 
shall secure and maintain throughout the contract term the following types of insurance with limits as 
shown: 
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Workers' Compensation/Employers Liability  
A program of Workers' Compensation insurance or a State-approved Self-Insurance Program in an 
amount and form to meet all applicable requirements of the Labor Code of the State of California, 
including Employer's Liability with two hundred- and fifty-thousand-dollar ($250,000) limits, covering 
all persons, including volunteers, providing Services on behalf of the Contractor and all risks to such 
persons under this Contract. 

 
If Contractor has no employees, it may certify or warrant to County that it does not currently have any 
employees or individuals who are defined as “employees” under the Labor Code and the requirement 
for Workers’ Compensation coverage will be waived by the County’s Director of Risk Management. 

 
With respect to Contractors that are non-profit corporations organized under California or Federal 
law, volunteers for such entities are required to be covered by Workers’ Compensation insurance.  

 
Commercial/General Liability Insurance   
Contractor shall carry General Liability Insurance covering all operations performed by or on behalf 
of Contractor providing coverage for bodily injury and property damage with a combined single limit 
of not less than one million dollars ($1,000,000), per occurrence.  The policy coverage shall include: 

a. Premises operations and mobile equipment. 
b. Products and completed operations. 
c. Broad form property damage (including completed operations) 
d. Explosion, collapse and underground hazards. 
e. Personal Injury 
f. Contractual liability 
g. $2,000,000 general aggregate limit 

 
Automobile Liability Insurance  
Primary insurance coverage shall be written on ISO Business Auto coverage form for all owned, hired 
and non-owned automobiles or symbol 1 (any auto).  The policy shall have a combined single limit of 
not less than one million dollars ($1,000,000) for bodily injury and property damage, per occurrence. 
 
If Contractor is transporting one or more non-employee passengers in performance of Services, the 
automobile liability policy shall have a combined single limit of two million dollars ($2,000,000) for 
bodily injury and property damage per occurrence. 
 
If Contractor owns no autos, a non-owned auto endorsement to the General Liability policy described 
above is acceptable. 
 
Umbrella Liability Insurance 
An umbrella (over primary) or excess policy may be used to comply with limits or other primary 
coverage requirements.  When used, the umbrella policy shall apply to bodily injury/property damage, 
personal injury/advertising injury and shall include a “dropdown” provision providing primary coverage 
for any liability not covered by the primary policy.  The coverage shall also apply to automobile liability. 

 
Abuse/Molestation Insurance – Contractor shall have abuse or molestation insurance providing 
coverage for all employees for the actual or threatened abuse or molestation by anyone of any person 
in the care, custody, or control of any insured, including negligent employment, investigation and 
supervision.  The policy shall provide coverage for both defense and indemnity with liability limits of 
not less than one million dollars ($1,000,000) with a two million dollars ($2,000,000) aggregate limit. 
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Cyber Liability Insurance - Cyber Liability Insurance with limits of no less than $1,000,000 for each 
occurrence or event with an annual aggregate of $2,000,000 covering privacy violations, information 
theft, damage to or destruction of electronic information, intentional and/or unintentional release of 
private information, alteration of electronic information, extortion and network security.  The policy 
shall protect the involved County entities and cover breach response cost as well as regulatory fines 
and penalties.  

       
C. Right to Monitor and Audit 

1. Right to Monitor 
The County, State and Federal governments shall have absolute right to review and audit all records, 
books, papers, documents, corporate minutes, and other pertinent items as requested, and shall have 
the absolute right to monitor the performance of Contractor in the delivery of Services provided under 
this Contract.  Contractor shall give full cooperation, in any auditing or monitoring conducted.  Contractor 
shall cooperate with the County in the implementation, monitoring and evaluation of this Contract and 
comply with any and all reporting requirements established by the County.  Contractor shall repay to 
County within thirty (30) days of receipt of audit findings any reimbursements made by County to 
Contractor that are determined by subsequent audit to be unallowable pursuant to the terms of this 
Contract or by law. 

 
2. Records 

Contractor shall maintain all records and books pertaining to the delivery of Services under this 
Contract and demonstrate accountability for Contract performance.  All records shall be complete and 
current and comply with all Contract requirements.  Failure to maintain acceptable records shall be 
considered grounds for withholding of payments for invoices submitted and/or termination of Contract. 
 
All records relating to the Contractor’s personnel, Contractors, Subcontractors, Service/Scope of 
Work and expenses pertaining to this Contract shall be kept in generally acceptable accounting 
format.  Records should include primary source documents.  Fiscal records shall be kept in 
accordance with Generally Accepted Accounting Principles and must account for all funds, tangible 
assets, revenue and expenditures.  Fiscal records must comply with the appropriate Office of 
Management and Budget (OMB) Circulars which state the administrative requirements, cost 
principles and other standards for accountancy. 
 
All records pertaining to Services delivered and all fiscal, statistical and management books and 
records shall be available for examination and audit by County representatives for a period of three 
years after final payment under the Agreement or until all pending County, State and Federal audits 
are completed, whichever is later. 

 
D. Correction of Performance Deficiencies 

1. In the event of a problem or potential problem that could impact the quality or quantity of work, 
Services, or the level of performance under this Contract, Contractor shall notify the County within 
one (1) working day, in writing and by telephone. 
 

2. Failure by Contractor to comply with any of the provisions, covenants, requirements or conditions of 
this Contract shall be a material breach of this Contract. 
 

3. Contractor’s Primary Contact and County Representative shall attempt in good faith to promptly 
resolve any dispute, controversy or claim arising out of this Contract.  If these representatives are 
unable to resolve a dispute, controversy or claim with ten (10) days after the initial request for a 
meeting, then the dispute shall be submitted to an executive-level performance review. 
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If the Primary Contact and County Representative are not successful in resolving the dispute, 
negotiations shall be conducted by the Chief Executive Officer, or designee and the highest level 
executive for Contractor.  If these representatives are unable to resolve the dispute within ten (10) 
days after the representatives have commenced negotiations, or 20 days have passed since the initial 
request for negotiations at this level, the Parties may agree in writing to submit the dispute to 
mediation. 

 
4. In the event of a non-cured breach, County may, at its sole discretion and in addition to any other 

remedies available at law, in equity, or otherwise specified in this Contract. 
a. Afford Contractor thereafter a time period within which to cure the breach, which period shall 

be established at the sole discretion of County;  
b. Withhold funds pending duration of the breach;  
c. Discontinue reimbursement to Contractor for and during the period in which Contractor is in 

breach, which reimbursement shall not be entitled to later recovery;  
d. Offset against any monies billed by Contractor but yet unpaid by the County;  
e. Terminate this Contract immediately and be relieved of the payment of any consideration to 

Contractor.  In the event of such termination, the County may proceed with the work in any 
manner deemed proper by the County.  The cost to the County shall be deducted from any 
sum due to the Contractor under this Contract and the balance, if any, shall be paid by the 
Contractor upon demand. 
 

5. Unless a remedy is specifically designated as exclusive, no remedy conferred by any of the specific 
provision of the Contract is intended to be exclusive of any other remedy, and each and every remedy 
shall be cumulative and shall be in addition to every other remedy given hereunder, now or hereafter 
existing at law or in equity or by statue or otherwise.  The election of any one or more remedies by 
either Party shall not constitute a waiver of the right to pursue other available remedies. 
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ATTACHMENT A – COVER PAGE 
Use this checklist to ensure that all items requested have been included. 

Items Completed Page (s) 

1. Attachment A – Cover Page  

2. Attachment B – Statement of Certification  

3. Attachment C – Statement of Experience and Qualifications  

4. Attachment D – Licenses, Permits, and/or Certifications  

5. Attachment E – Certification Regarding Debarment or Suspension; 
California Secretary of State Business Entity Registration  

6. Attachment F – ESG Application and Budget  

7. Attachment G – References and Recommendation   

8. Attachment H – Employment of Former County Officials  

9. Attachment I – Exceptions to RFP   

10. Attachment J – Public Records Act Exemptions   

11. Attachment K – Indemnification and Insurance Requirements Affidavit  

12. Attachment L – Campaign Contribution Disclosure (SB 1439)  

13. Financials (Two Years)  

14. Required Documentation/Attachments Checklist  
 

Proposer Name:  
Address:                  
Telephone No.: (      )         FAX No.: (      )  
Email Address: 
Federal Tax ID:                                                  UEI Number:  
RFP Contact:  
Name of Authorized Representative:  
Title of Authorized Representative:  
 
By signing below, the individual acknowledges that he/she has the authority to bind the Proposer to the 
terms of the Proposal.  The individual further acknowledges that he/she has read and understands the 
RFP, the contents of the Proposal and the Attachments, and attests to the accuracy of the information 
submitted therein. 
 
Signature of Authorized Representative:  
Date:  
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ATTACHMENT B – STATEMENT OF CERTIFICATION 
 

The following statements are incorporated in our response to San Bernardino County. 

 Statement Agree 
(initial) 

Agree with qualification 
(initial and attach 
explanation) 

1. The offer made in the Proposal is firm and binding for nine (9) 
months from the date the Proposal is opened. 

  

2. 

All aspects of the Proposal, including cost, have been 
determined independently, without consultation with any other 
Proposer or competitor for the purpose of restricting 
competition. 

  

3. 
All declarations in the Proposal and attachments are true and 
that this shall constitute a warranty, the falsity of which will 
entitle the County to pursue any remedy by law. 

  

4. 
Proposer agrees that all aspects of the RFP and the Proposal 
submitted shall be binding if the Proposal is selected and a 
Contract awarded. 

  

5. 

Proposer agrees to provide the County with any other 
information the County determines is necessary for an 
accurate determination of the Proposer’s ability to perform the 
Services as proposed. 

  

6. Proposer, if selected will comply with all applicable rules, laws 
and regulations. 

  

7. 
The RFP has been reviewed in its entirety and Proposer has 
no exceptions to any requirements, terms, or conditions, 
except as noted in Attachment I. 

  

8. 

The Federal assistance made available through the ESG 
program funding will not be used to substantially reduce prior 
levels of local, (non-ESG) financial support for community 
development activities. 

  

9. 
Any facility built, or equipment purchased with ESG funds shall 
be maintained and/or operated for the approved use 
throughout its economic life. 

  

10. Sufficient funds are available or will be available to complete 
the project as described within a reasonable timeframe. 
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ATTACHMENT C – STATEMENT OF QUALIFICATIONS 
 
 

1. Legal name of Business: 
 
 
 

2. Type of legal entity (such as corporation, partnership, etc.): 
 
 
 

3. Entity number (if Proposer is a business entity that must be registered with the 
California Secretary of State):  

 
 
 

4. Number of years the Proposer has been in business under the present business 
name, as well as related prior business names: 

 
 
 

5. Does the Proposer have any commitments or potential commitments that may 
impact the Applicant’s ability to perform the Contract, if awarded? 

 Yes 
 No 

 
If yes, please explain: 

 
 
 

6. Proposer’s prior experience and qualifications as they relate to proposed project: 
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ATTACHMENT D 

LICENSES, PERMITS, and/or CERTIFICATIONS 

TYPE (i.e.,: License, Permit, Certifications)   EXPIRATION 
Include DIR Registration No. of Contractor and Subcontractors  
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ATTACHMENT E 
 

CERTIFICATION REGARDING DEBARMENT OR SUSPENSION; CALIFORNIA 
SECRETARY OF STATE BUSINESS ENTITY REGISTRATION 

 
In compliance with contracts and grants Contracts applicable under the U.S. Federal Awards 
Program, the following certification is required by all Proposers submitting a response to this 
RFP: 
 

1. The Proposer certifies, to the best of its knowledge and belief, that neither the Proposer 
nor its Principals are suspended, debarred, proposed for debarment, or declared 
ineligible for the award of contracts from the United States federal government 
procurement or nonprocurement programs, or are individually or collectively listed as 
such in the United States General Services Administration’s System for Award 
Management (SAM) website (www.sam.gov). 
 

2. The Proposer certifies, to the best of its knowledge and belief, that neither any 
subcontractor listed in its Proposal, nor subcontractor’s Principals are suspended, 
debarred, proposed for debarment, or declared ineligible for the award of contracts from 
the United States federal government procurement or nonprocurement programs, or are 
individually or collectively listed as such in the United States General Services 
Administration’s System for Award Management (SAM) website (www.sam.gov). 

 

3. “Principals,” for the purposes of this certification, means officers, directors, owners, 
partners, and persons having primary management or supervisory responsibilities within 
a business entity (e.g., general manager, plant manager, head of a subsidiary, division, 
or business segment, and similar positions). 
 

4. The Proposer shall provide immediate written notice to the Purchasing Agent if, at any 
time prior to award, the Proposer learns that this certification was erroneous when 
submitted or has become erroneous by reason of changes in circumstances. 
 

5. This certification is a material representation of fact upon which reliance will be placed 
when making the award.  If it is later determined that the Proposer rendered an 
erroneous certification, in addition to other remedies available to the San Bernardino 
County government, the County may terminate the Contract resulting from this RFP for 
default. 
 

6. Proposer affirms that neither it, nor any subcontractor listed in the Proposal, has any 
recent unsatisfactory performance, which may include failure to expend funds previously 
awarded to the Proposer’s organization, failure to meet the service provisions 
established in current or prior contracts, and/or current or past open findings, with the 
County during the past twenty-four (24) months at a minimum. 

 

7. Proposer also certifies that if it or any of the subcontractors listed in the Proposal are 
business entities that must be registered with the California Secretary of State, they are 
registered and in good standing with the Secretary of State. 

 
 

http://www.sam.gov/
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ATTACHMENT F – Emergency Solutions Grant Application and Budget 
 
Project Activity Name: _________________________________________ 
 
Detailed Program Description: Provide a description of the Emergency Solutions program. 
Include specific information about the number of people to be served, the number of shelter days 
to be provided (minimum and maximum length of stay), the shelter or essential services staff and 
direct services provided to clients. If fees are charged, describe the purpose of the fees and the 
amount charged. If the client is terminated (or discharged) early, describe the organization’s 
policy/procedure for grievance and reimbursement [24CFR576.56 (a)(3)]. 
 
Indicate Type of Project(s) and Service(s): 
Check all boxes that apply. 
 

  Emergency Shelter 
  Street Outreach 
  Rapid Re-housing 
  Homelessness Prevention 
  Homeless Management Information System (HMIS) 

 
Estimated number of people served for each activity: 

  
Residential Services 

(Emergency Shelter, Rapid Rehousing, and 
Homelessness Prevention) 

 Non-residential Services 
(Street Outreach and HMIS) 

Number of Adults Served:  Number of Adults Served: 
Number of Children Served:  Total Number Served Yearly: 
Total Number Served Yearly:   

 

Indicate the number of estimated persons housed at any given time in each shelter type 
funded through the ESG program (Residential Services only): 

Shelter Type Number of Persons Housed 

Congregate Sheltering Unit:  

Group/Large House:  

Scattered site Apartment:  

Single Family Detached House:  

Single Room Occupancy:  

Mobile Home / Trailer:  

Hotel / Motel:  

Other:  
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PROJECT REVENUE LEVERAGE 
Please provide Current Project Budget that reflects actual funds received for the period of July 1, 
2023, through June 30, 2025. 

ESG MAJOR BUDGET ACTIVITIES 

REVENUE 
SOURCE 

TOTAL REVENUE OPERATIONS/ 
MAINTENANCE 

ESSENTIAL 
SERVICES 

HOMELESS 
PREVENTION 

DATE 
FUNDING 

EXPECTED 
MO/YR 

1. FEMA

2. CSBG

3. CDBG

4. LOCAL GOV.

5. OTHER CITY
FUNDING

6. UNITED WAY

7. PRIVATE
DONATIONS

8. CLIENT FEES 

9. IN-KIND

10. OTHER
FUNDING
(SPECIFY)

T O T A L 
1 FEMA: Federal Emergency Management Agency (emergency food/shelter program funds) 
2 CSBG: Community Services Block Grant 
3 CDBG: Community Development Block Grant 
Date Funding Expected: Provide letter of award for the month and year funded is committed or 
application submitted. Proof of leverage match is required.
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2023-25 FISCAL YEAR PROJECTED BUDGET  

 
ACTIVITY CATEGORY  
BUDGET LINE ITEMS 

AMOUNT TO 
BE PAID BY 
ESG FUNDS 

 
DESCRIPTION AND EXPLANATION 

(INCLUDE TOTAL MONTHLY COST OF LINE ITEM) 

  
HMIS (HMIS) 

                HARDWARE, EQUIPMENT, AND 
                                   SOFTWARE COSTS 

  

                DIRECT STAFF SALARIES  
FOR OPERATING HMIS 

  

TRAINING AND OVERHEAD-  
TECHNICAL SUPPORT, LEASING SPACE, 

AND UTILITIES FOR SPACE USED BY 
HMIS STAFF 

  

  
HMIS TOTAL REQUEST 

  
STREET OUTREACH (SO) 

ENGAGEMENT 
  

CASE MANAGEMENT 
  

EMERGENCY HEALTH SERVICES 
  

EMERGENCY MENTAL SERVICES 
  

TRANSPORTATION 
  

SERVICES TO SPECIAL POPULATION 
  

  
SO TOTAL REQUEST 

  
EMERGENCY SHELTER (ES) 

TRANSPORTATION 
  

DIRECT STAFF SALARIES 
  

REPAIR/MAINTENANCE SUPPLIES 
  

FOOD 
  

UTILITIES 
  

INSURANCE 
  

    ES TOTAL REQUEST 
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HOMELESSNESS PREVENTION (HP) 

INITIAL RENT 

PAYMENTS IN ARREARS 

UTILITY ASSISTANCE 

CASE MANAGER 

HP TOTAL REQUEST 

  RAPID RE-REHOUSING (RRH) 

INITIAL RENT 

UTILITY ASSISTANCE 

CASE MANAGER 

RRH TOTAL REQUEST 

Name of Accountant: 

Phone Number:  
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A. PROPOSAL NARRATIVE SECTION
Please respond to each question. If more space is required to complete an
answer attach one additional sheet per question with an appropriate link.

1. Type of facility:
Total number beds: (maximum capacity) 
Number of beds to be created: (In addition to current maximum 
capacity)

2. Total number of homeless clients proposed to be served per year:             (unduplicated) 

3. Briefly describe the type of services provided and how the requested grant funds will be
used. (Use the provided space only. No attachments.)

4. Membership with the local CoC is a requirement. Does applicant organization participate
in the local CoC?
Yes ______ No ______

5. Provide a brief history of the applicant organization and participation of homeless persons
in policymaking and operations [24 CFR 576.56 (b)].

6. Describe the applicant organization’s experience in operating a similar program. Also,
identify its experience in serving the homeless population.

7. Describe the program’s client intake and participation selection/assessment process.
Explain how persons are accommodated on evenings and weekends, (e.g., 24-hour
staffing at shelter, phone, monitoring, referral, etc).
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8. Select all support services that are provided to the Emergency Shelter client. Enter the
number of clients that you anticipate serving in the categories that apply.

 Non-Referral Day Drop-In Center  clients 

 24 Hrs. Non-Referral Drop-In Center  clients 

 Referral Only Overnight Shelter  clients 

 Non-Referral Overnight Shelter  clients 

 Transitional Housing  clients 

9. Describe how the Emergency Solutions program will be staffed including the
ratio of caseworkers or counselors to client. Proposers are encouraged to
discuss how shelter volunteers and/or clients provide services at the facility
(e.g., facility maintenance, program outreach, program operation, etc.).

10. Provide a timeline for the fiscal year describing the major milestones for the ESG
project from initiation to completion (e.g., date/action-completion etc.).

11. Describe how the program will continue when the ESG funds are exhausted.

12. In the last 12 months, what is the number of all clients who have exited your
Program have moved into permanent, transitional, or sober living (overall
placement rate)?

Number of persons placed: Total number served: 

13. Describe what types of case management is provided after clients are no longer in your
program. Is there any follow-up with these clients?
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14. HMIS participation is a requirement. Does your organization utilize HMIS?
Yes ______ No ______

15. The Housing First Model as defined in HUD regulations is a requirement for funding. Will
the applicant organization comply with this standard?
Yes ______ No ______

16. Select Area(s) Served (General Geographic Area per Supervisorial District).

 Supervisorial District 1
 Supervisorial District 2
 Supervisorial District 3
 Supervisorial District 4
 Supervisorial District 5

17. Identify committed sources of matching funding (attach documentation)

Funding Source Amount of Funds Date Funds Available
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ATTACHMENT G – REFERENCES AND RECOMMENDATION 
 

Name of Agency 
Contact 

Name/Address Phone Number/Email 
Dates services provided 

(from/through*) 
    

    

    

    

    

 
 

Provide a minimum of three (3) customer references Proposer has contracted with, providing the 
same service as requested in this RFP.  
 
*Enter “Present” if still providing the services (Example:  10/08/13 - present). 
 
In addition, include a minimum of one (1) letter of recommendation from an individual or 
organization knowledgeable of the Proposer’s past performance and experience. 
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ATTACHMENT H 
 

EMPLOYMENT OF FORMER COUNTY OFFICIALS 
 
NAME 
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ATTACHMENT I – EXCEPTIONS TO RFP 

CONTRACTOR NAME 

ADDRESS  

TELEPHONE# (        )    FAX # (   )  

I have reviewed the RFP in its entirety and have the following exceptions: (Please identify and list 
your exceptions by indicating RFP, the Section or Paragraph number, and Page number, as 
applicable.  Be specific about your objections to content, language, or omissions.  Add as many 
pages as required.) 
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ATTACHMENT J – PUBLIC RECORDS ACT EXEMPTIONS 

PROPOSER NAME 

ADDRESS  

TELEPHONE #  (       )  FAX # (  ) 

Proposer requests that specific portions of the contents of this Proposal be held confidential and 
not subject to public disclosure pursuant to the Public Records Act.  The specific portions are 
detailed below:  (Please identify and list your exemptions by indicating the Section or Paragraph 
number, and Page number, of the Proposal where the content is contained.)  Each stated 
exemption must include a citation to supporting legal authority, including statutory 
authority or case law, to support exemption from the Public Records Act.  Requested 
exemptions that does not meet the requirements of this section will not be considered. 
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ATTACHMENT K - INDEMNIFICATION AND INSURANCE REQUIREMENTS AFFIDAVIT

THE PROPOSER’S INSURANCE COMPANY(S) OR INSURANCE AGENT MUST COMPLETE THIS FORM 
AND 

THE PROPOSER MUST SUBMIT THIS COMPLETED AFFIDAVIT WITH THE PROPOSAL.  

I, the undersigned (Please check one box)  underwriter  agent/broker, certify that I and the Proposer listed below 
have jointly reviewed the “Insurance Requirements” in this Request for Proposal (RFP).  If the San Bernardino County 
(“County”) awards the Proposer the Contract for this project, I will be able—within fourteen (14) calendar days after the 
Proposer is notified of the Contract’s award—to furnish the County with all the required, insurance certificate(s) and 
endorsement(s) as specified in Section X, Paragraph B. Indemnification and Insurance Requirements.    

 Insurance Broker / Agency Name Date 

Insurance Broker’s / Agent’s Name (Printed)  Insurance Broker’s / Agent’s Name (signature) 

Address City State        Zip Code 

Telephone Number FAX Number  Email Address 

Proposer’s Name County RFP Name and Number 
Below State the Name of Insurance Company Providing Coverage: 
DO NOT write “Will Provide,” “To Be Determined,” “When required,” or similar phrases. 

Commercial General Liability Automobile Liability 

Workers’ Compensation Liability Professional Liability 

Cyber Liability Pollution Liability 

Sexual Abuse Liability 

[NOTE TO PROPOSER:  See Section X, Paragraph B. Indemnification and Insurance Requirements, for details on the basic 
requirements and types of insurance for this agreement.] 
NOTE TO THE UNDERWRITER / AGENT-BROKER:   If the insurance forms that the Proposer submits to the County do not fully comply 
with the Insurance Requirements, and/or if the Proposer fails to submit the forms within the 14-day time limit, the County may: (1) 
declare the Proposer’s Proposal non-responsive, and (2) award the Contract to the next highest ranked Proposer.  
If you have any questions about the Insurance Requirements, please contact San Bernardino County - Risk Management Department, via 
e-mail Insurance.Questions@rm.sbcounty.gov (Please provide name of RFP with your email question(s)). 

mailto:Insurance.Questions@rm.sbcounty.gov
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REQUIRED DOCUMENTATION/ATTACHMENTS CHECKLIST 

The attachments listed below must be made part of the Proposal(s) being submitted. Missing 
documents will not be requested by staff; therefore, failure to submit required attachments, as 
identified in this RFP, will be cause for non-funding. 

Organization/Applicant Information 
 Legible copy of current IRS letter indicating 501(c) (3) status for Applicant organization
 Copy of current Board roster, names, addresses, telephone numbers, and professions or

organizations represented.
 Organizational chart listing all staff names, positions, and job descriptions
 Applicant organization’s shelter policy statement, sign-in sheet, and intake form
 Copies of agreements, letters and/or MOUs for all off-site essential services provided
 Documentation of commitment for ESG matching funds (e.g., award/commitment letters,

etc.)
 Termination Policy

The County and sub-recipients may terminate assistance provided through ESG-funded
activities to participants that violate program requirements.

o Written procedures must describe the specific program requirements and the
termination process.

o The grievance or appeal process: this should include the procedures for a
participant to request a hearing regarding the termination of their assistance.

 Participation of Homeless Policy
ESG regulations [24 CFR 576.56 (b)] require that recipients of ESG funds encourage the
participation of homeless or formerly homeless persons in a policy-making function
within the sub- recipient’s organization. All sub-recipients of ESG funds are required to
involve or encourage involvement of participants in the operation of an ESG-funded
program or shelter.

If Proposal includes operation of a shelter (and or related eligible activities), also include: 
 Documentation of site control.
 Local map identifying the location of the shelter and drop-in center where funded

activities will occur.
 Facility Information:

o Square footage: ________

o Age of Property: ________

o Number of stories/floors: ________

o Flood Zone: ________
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Site information (Renovation or Rehabilitation only): 
 Documentation of construction costs for renovation, rehabilitation, or conversion 

(Rehabilitation/Renovation only) 
 Documentation of site value (Rehabilitation/Renovation only) 
 Documentation from local jurisdiction verifying the status of property (e.g., zoning). 
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Attachment L 
Campaign Contribution Disclosure  

(SB 1439) 
 
 
PROPOSAL INFORMATION 
 
Request for Proposal Title: 
 
Request for Proposal Number: 
 
DEFINITIONS 
 
Actively supporting the matter:  (a) Communicate directly with a member of the Board of Supervisors 
or other County elected officer [Sheriff, Assessor-Recorder-Clerk, District Attorney, Auditor-
Controller/Treasurer/Tax Collector] for the purpose of influencing the decision on the matter; or (b) 
testifies or makes an oral statement before the County in a proceeding on the matter for the purpose 
of influencing the County’s decision on the matter; or (c) communicates with County employees, for 
the purpose of influencing the County’s decision on the matter; or (d) when the person/company’s 
agent lobbies in person, testifies in person or otherwise communicates with the Board or County 
employees for purposes of influencing the County’s decision in a matter. 
 
Agent: A third-party individual or firm who, for compensation, is representing a party or a participant 
in the matter submitted to the Board of Supervisors.   If an agent is an employee or member of a 
third-party law, architectural, engineering or consulting firm, or a similar entity, both the entity and 
the individual are considered agents. 
Otherwise related entity: An otherwise related entity is any for-profit organization/company which 
does not have a parent-subsidiary relationship but meets one of the following criteria:  

(1) One business entity has a controlling ownership interest in the other business entity;  
(2) there is shared management and control between the entities; or 
(3) a controlling owner (50% or greater interest as a shareholder or as a general partner) in one 

entity also is a controlling owner in the other entity.  

For purposes of (2), “shared management and control” can be found when the same person or 
substantially the same persons own and manage the two entities; there are common or commingled 
funds or assets; the business entities share the use of the same offices or employees, or otherwise 
share activities, resources or personnel on a regular basis; or there is otherwise a regular and close 
working relationship between the entities. 

Parent-Subsidiary Relationship: A parent-subsidiary relationship exists when one corporation has 
more than 50 percent of the voting power of another corporation.   

 

Proposers must respond to the questions on the following page.  If a question does not 
apply respond N/A or Not Applicable. 
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1. Name of Proposer:

2. Is the entity listed in Question No.1 a nonprofit organization under Internal Revenue Code
section 501(c)(3)?

Yes  ☐   If yes, skip Question Nos. 3-4 and go to Question No. 5 No  ☐

3. Name of Principal (i.e., CEO/President) of entity listed in Question No. 1, if the individual
actively supports the matter and has a financial interest in the decision:
__________________________________________

4. If the entity identified in Question No.1 is a corporation held by 35 or less shareholders, and
not publicly traded (“closed corporation”), identify the major shareholder(s):

________________________________________________________________________________________

5. Name of any parent, subsidiary, or otherwise related entity for the entity listed in Question No.
1 (see definitions above):

Company Name Relationship 

6. Name of agent(s) of Proposer:

Company Name Agent(s) Date Agent Retained 
(if less than 12 months prior) 

7. Name of Subcontractor(s) (including Principal and Agent(s)) that will be providing services/work
under the awarded contract if the subcontractor (1) actively supports the matter and (2) has a
financial interest in the decision and (3) will be possibly identified in the contract with the County
or board governed special district.

Company Name Subcontractor(s): Principal and/or Agent(s): 
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8. Was a campaign contribution, of more than $250, made to any member of the San Bernardino
County Board of Supervisors or other County elected officer within the prior 12 months, by any
of the individuals or entities listed in Question Nos. 1-8?

No   ☐     If no, please skip Question No. 9.

Yes  ☐    If yes, please continue to complete this form.

9. Name of Board of Supervisor Member or other County elected officer:

Name of Contributor:

Date(s) of Contribution(s):  

Amount(s):  

Please add an additional sheet(s) to identify additional Board Members or other County elected officers 
to whom anyone listed made campaign contributions. 

By submitting this Proposal, Proposer certifies that the statements made herein are true and correct.  
Proposer understands that the individuals and entities listed in Question Nos. 1-7 are prohibited 
from making campaign contributions of more than $250 to any member of the Board of Supervisors 
or other County elected officer while award of this Contract is being considered and for 12 months 
after a final decision by the County. 
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EXHIBIT A 

PREVAILING WAGE REQUIREMENTS 

A. All or a portion of the Scope of Work in the Contract requires the payment of prevailing
wages and compliance with the following requirements:
1. Determination of Prevailing Rates:

Pursuant to Labor Code sections 1770, et seq., the County has obtained from the Director of
the Department of Industrial Relations (DIR) pursuant to the California Labor Code, the general
prevailing rates of per diem wages and the prevailing rates for holiday and overtime work in the
locality in which the Scope of Work is to be performed.  Copies of said rates are on file with the
County, will be made available for inspection during regular business hours, may be included
elsewhere in the specifications for the Scope of Work, and are also available online at
www.dir.ca.gov.  The wage rate for any classification not listed, but which may be required to
execute the Scope of Work, shall be commensurate and in accord with specified rates for
similar or comparable classifications for those performing similar or comparable duties.  In
accordance with Labor Code section 1773.2, the Contractor shall post, at appropriate and
conspicuous locations on the job site, a schedule showing all applicable prevailing wage rates
and shall comply with the requirements of Labor Code sections 1773, et seq.

2. Payment of Prevailing Rates
Each worker of the Contractor, or any subcontractor, engaged in the Scope of Work, shall be
paid not less than the general prevailing wage rate, regardless of any contractual relationship
which may be alleged to exist between the Contractor or any subcontractor, and such worker.

3. Prevailing Rate Penalty
The Contractor shall, as a penalty, forfeit two hundred dollars ($200.00) to the County for each
calendar day or portion thereof, for each worker paid less than the prevailing rates as
determined by the Director of the DIR for such work or craft in which such worker is employed
by the Contractor or by any subcontractor in connection with the Scope of Work.  Pursuant to
California Labor Code section 1775, the difference between such prevailing wage rates and
the amount paid to each worker for each calendar day, or portion thereof, for which each worker
was paid less than the prevailing wage rate, shall be paid to each worker by the Contractor.

4. Ineligible Contractors:
Pursuant to the provisions of Labor Code section 1777.1, the Labor Commissioner publishes
and distributes a list of contractors ineligible to perform work as a contractor or subcontractor
on a public works project.  This list of debarred contractors is available from the DIR website
at http://www.dir.ca.gov/Public-Works/PublicWorks.html.  Any contract entered into between a
contractor and a debarred subcontractor is void as a matter of law.  A debarred subcontractor
may not receive any public money for performing work as a subcontractor on a public works
contract, and any public money that may have been paid to a debarred subcontractor by a
contractor on the project shall be returned to the County.  The Contractor shall be responsible
for the payment of wages to workers as a debarred subcontractor who has been allowed to
work on the Scope of Work.

5. Payroll Records:
a. Pursuant to California Labor Code section 1776, the Contractor and each subcontractor,

shall keep accurate certified payroll records, showing the name, address, social security
number, work classification, straight time and overtime hours worked each day and week,
and the actual per diem wages paid to each journeyman, apprentice, worker or other
employee employed by them in connection with the Scope of Work.  The payroll records
enumerated herein shall be verified by a written declaration made under penalty of perjury
that the information contained in the payroll record is true and correct and that the
Contractor or subcontractor has complied with the requirements of the California Labor
Code sections 1771, 1811, and 1815 for any Scope of Work performed by his or her

http://www.dir.ca.gov/
http://www.dir.ca.gov/Public-Works/PublicWorks.html
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employees.  The payroll records shall be available for inspection at all reasonable hours at 
the principal office of the Contractor on the following basis: 

i. A certified copy of an employee's payroll record shall be made available for
inspection or furnished to such employee or his/her authorized representative on
request;

ii. A certified copy of all payroll records shall be made available for inspection or
furnished upon request to the County, the Division of Labor Standards
Enforcement of the DIR;

iii. A certified copy of payroll records shall be made available upon request to the
public for inspection or copies thereof made; provided, however, that a request by
the public shall be made through either the County or the Division of Labor
Standards Enforcement.  If the requested payroll records have not been previously
provided to the County or the Division of Labor Standards Enforcement, the
requesting party shall, prior to being provided the records, reimburse the cost of
preparation by the Contractor, subcontractor and the entity through which the
request was made; the public shall not be given access to such records at the
principal office of the Contractor;

iv. The Contractor shall file a certified copy of the payroll records with the entity that
requested such records within ten (10) days after receipt of a written request; and

v. Copies provided to the public, by the County or the Division of Labor Standards
Enforcement shall be marked or obliterated in such a manner as to prevent
disclosure of an individual's name, address and social security number.  The name
and address of the Contractor or any subcontractor, performing a part of the Scope
of Work shall not be marked or obliterated.  The Contractor shall inform the County
of the location of payroll records, including the street address, city and county and
shall, within five (5) working days, provide a notice of a change of location and
address.

b. The Contractor shall have ten (10) days from receipt of the written notice specifying in what
respects the Contractor must comply with the above requirements.  In the event Contractor
does not comply with the requirements of this section within the ten (10) day period, the
Contractor shall, as a penalty to the County, forfeit one-hundred dollars ($100.00) for each
calendar day, or portion thereof, for each worker, until strict compliance is effectuated.
Upon the request of the Division of Labor Standards Enforcement, such penalty shall be
withheld from any portion of the payments then due or to become due to the Contractor.

6. Limits on Hours of Work:
Pursuant to California Labor Code section 1810, eight (8) hours of labor shall constitute a legal
day's work.  Pursuant to California Labor Code section 1811, the time of service of any worker
employed at any time by the Contractor or by a subcontractor, upon the Scope of Work or upon
any part of the Scope of Work, is limited and restricted to eight (8) hours during any one
calendar day and forty (40) hours during any one calendar week, except as provided for under
Labor Code section 1815.  Notwithstanding the foregoing provisions, work performed by
employees of Contractor or any subcontractor, in excess of eight (8) hours per day and forty
(40) hours during any one week, shall be permitted upon compensation for all hours worked in
excess of eight (8) hours per day at not less than one and one-half (1½) times the basic rate
of pay.

7. Penalty for Excess Hours:
The Contractor shall pay to the County a penalty of twenty-five dollars ($25.00) for each worker
employed on the Scope of Work by the Contractor or any subcontractor, for each calendar day
during which such worker is required or permitted to work more than eight (8) hours in any
calendar day and forty (40) hours in any one calendar week, in violation of the provisions of the
California Labor Code, unless compensation to the worker so employed by the Contractor is
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not less than one and one-half (1½) times the basic rate of pay for all hours worked in excess 
of eight (8) hours per day. 

8. Senate Bill 854 (Chapter 28, Statutes of 2014) and Senate Bill 96 (Chapter 28, Statutes of
2017) Requirements:
a. Contractor shall comply with Senate Bill 854 and Senate Bill 96.  The requirements include,

but are not limited to, the following:
i. No contractor or subcontractor may be listed on a bid proposal (submitted on or

after March 1, 2015) for a public works project unless registered with the DIR
pursuant to Labor Code section 1725.5, with limited exceptions from this
requirements for bid purposes only as allowed under Labor Code section
1771.1(a).

ii. No contractor or subcontractor may be awarded a contract for public work or
perform work on a public works project (awarded on or after April 1, 2015) unless
registered with the DIR pursuant to Labor Code section 1725.5.

iii. This project is subject to compliance monitoring and enforcement by the DIR.
iv. As required by the DIR, Contractor is required to post job site notices, as

prescribed by regulation, regarding compliance monitoring and enforcement by the
DIR.

v. Contractors and all subcontractors must submit certified payroll records online to
the Labor Commissioner for all new public works projects issued on or after April
1, 2015, and for all public works projects, new or ongoing, on or after January 1,
2016.

1) The certified payroll must be submitted at least monthly to the Labor
Commissioner.

2) The County reserves the right to require Contractor and all subcontractors
to submit certified payroll records more frequently than monthly to the
Labor Commissioner.

3) The certified payroll records must be in a format prescribed by the Labor
Commissioner.

vi. Registration with the DIR and the submission of certified payroll records to the
Labor Commissioner are not required if the public works project is $25,000 or less
when the project is for construction, alteration, demolition, installation or repair
work, or if the public works project is $15,000 or less when the project is for
maintenance work.

b. Labor Code section 1725.5 states the following:

“A contractor shall be registered pursuant to this section to be qualified to bid on, be listed
in a bid proposal, subject to the requirements of Section 4104 of the Public Contract Code,
or engage in the performance of any public work contract that is subject to the requirements
of this chapter. For the purposes of this section, “contractor” includes a subcontractor as
defined by Section 1722.1.
(a) To qualify for registration under this section, a contractor shall do all of the following:
(1) (A) Register with the Department of Industrial Relations in the manner prescribed by
the department and pay an initial nonrefundable application fee of four hundred dollars
($400) to qualify for registration under this section and an annual renewal fee on or before
July 1 of each year thereafter. The annual renewal fee shall be in a uniform amount set by
the Director of Industrial Relations, and the initial registration and renewal fees may be
adjusted no more than annually by the director to support the costs specified in Section
1771.3.
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(B) Beginning June 1, 2019, a contractor may register or renew according to this
subdivision in annual increments up to three years from the date of registration.
Contractors who wish to do so will be required to prepay the applicable nonrefundable
application or renewal fees to qualify for the number of years for which they wish to
preregister.
(2) Provide evidence, disclosures, or releases as are necessary to establish all of the
following:
(A) Workers' compensation coverage that meets the requirements of Division 4
(commencing with Section 3200) and includes sufficient coverage for any worker whom
the contractor employs to perform work that is subject to prevailing wage requirements
other than a contractor who is separately registered under this section. Coverage may be
evidenced by a current and valid certificate of workers' compensation insurance or
certification of self-insurance required under Section 7125 of the Business and Professions
Code.
(B) If applicable, the contractor is licensed in accordance with Chapter 9 (commencing with
Section 7000) of the Business and Professions Code.
(C) The contractor does not have any delinquent liability to an employee or the state for
any assessment of back wages or related damages, interest, fines, or penalties pursuant
to any final judgment, order, or determination by a court or any federal, state, or local
administrative agency, including a confirmed arbitration award. However, for purposes of
this paragraph, the contractor shall not be disqualified for any judgment, order, or
determination that is under appeal, provided that the contractor has secured the payment
of any amount eventually found due through a bond or other appropriate means.
(D) The contractor is not currently debarred under Section 1777.1 or under any other
federal or state law providing for the debarment of contractors from public works.
(E) The contractor has not bid on a public works contract, been listed in a bid proposal, or
engaged in the performance of a contract for public works without being lawfully registered
in accordance with this section, within the preceding 12 months or since the effective date
of the requirements set forth in subdivision (e), whichever is earlier. If a contractor is found
to be in violation of the requirements of this paragraph, the period of disqualification shall
be waived if both of the following are true:
(i) The contractor has not previously been found to be in violation of the requirements of
this paragraph within the preceding 12 months.
(ii) The contractor pays an additional nonrefundable penalty registration fee of two
thousand dollars ($2,000).
(b) Fees received pursuant to this section shall be deposited in the State Public Works
Enforcement Fund established by Section 1771.3 and shall be used only for the purposes
specified in that section.
(c) A contractor who fails to pay the renewal fee required under paragraph (1) of subdivision
(a) on or before the expiration of any prior period of registration shall be prohibited from
bidding on or engaging in the performance of any contract for public work until once again
registered pursuant to this section. If the failure to pay the renewal fee was inadvertent, the
contractor may renew its registration retroactively by paying an additional nonrefundable
penalty renewal fee equal to the amount of the renewal fee within 90 days of the due date
of the renewal fee.
(d) If, after a body awarding a contract accepts the contractor's bid or awards the contract,
the work covered by the bid or contract is determined to be a public work to which Section
1771 applies, either as the result of a determination by the director pursuant to Section
1773.5 or a court decision, the requirements of this section shall not apply, subject to the
following requirements:
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(1) The body that awarded the contract failed, in the bid specification or in the contract 
documents, to identify as a public work that portion of the work that the determination or 
decision subsequently classifies as a public work. 
(2) Within 20 days following service of notice on the awarding body of a determination by 
the Director of Industrial Relations pursuant to Section 1773.5 or a decision by a court that 
the contract was for public work as defined in this chapter, the contractor and any 
subcontractors are registered under this section or are replaced by a contractor or 
subcontractors who are registered under this section. 
(3) The requirements of this section shall apply prospectively only to any subsequent bid, 
bid proposal, contract, or work performed after the awarding body is served with notice of 
the determination or decision referred to in paragraph (2). 
(e) The requirements of this section shall apply to any bid proposal submitted on or after 
March 1, 2015, to any contract for public work, as defined in this chapter, executed on or 
after April 1, 2015, and to any work performed under a contract for public work on or after 
January 1, 2018, regardless of when the contract for public work was executed.  
(f) This section does not apply to work performed on a public works project of twenty-five 
thousand dollars ($25,000) or less when the project is for construction, alteration, 
demolition, installation, or repair work or to work performed on a public works project of 
fifteen thousand dollars ($15,000) or less when the project is for maintenance work.” 
 

c. Labor Code section 1771.1 states the following: 

“(a) A contractor or subcontractor shall not be qualified to bid on, be listed in a bid proposal, 
subject to the requirements of Section 4104 of the Public Contract Code, or engage in the 
performance of any contract for public work, as defined in this chapter, unless currently 
registered and qualified to perform public work pursuant to Section 1725.5. It is not a 
violation of this section for an unregistered contractor to submit a bid that is authorized by 
Section 7029.1 of the Business and Professions Code or by Section 10164 or 20103.5 of 
the Public Contract Code, provided the contractor is registered to perform public work 
pursuant to Section 1725.5 at the time the contract is awarded. 
(b) Notice of the requirement described in subdivision (a) shall be included in all bid 
invitations and public works contracts, and a bid shall not be accepted nor any contract or 
subcontract entered into without proof of the contractor or subcontractor's current 
registration to perform public work pursuant to Section 1725.5. 
(c) An inadvertent error in listing a subcontractor who is not registered pursuant to Section 
1725.5 in a bid proposal shall not be grounds for filing a bid protest or grounds for 
considering the bid nonresponsive, provided that any of the following apply: 
(1) The subcontractor is registered prior to the bid opening. 
(2) Within 24 hours after the bid opening, the subcontractor is registered and has paid the 
penalty registration fee specified in subparagraph (E) of paragraph (2) of subdivision (a) of 
Section 1725.5. 
(3) The subcontractor is replaced by another registered subcontractor pursuant to Section 
4107 of the Public Contract Code. 
(d) Failure by a subcontractor to be registered to perform public work as required by 
subdivision (a) shall be grounds under Section 4107 of the Public Contract Code for the 
contractor, with the consent of the awarding authority, to substitute a subcontractor who is 
registered to perform public work pursuant to Section 1725.5 in place of the unregistered 
subcontractor. 
(e) The department shall maintain on its Internet Web site a list of contractors who are 
currently registered to perform public work pursuant to Section 1725.5. 
(f) A contract entered into with any contractor or subcontractor in violation of subdivision 
(a) shall be subject to cancellation, provided that a contract for public work shall not be 
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unlawful, void, or voidable solely due to the failure of the awarding body, contractor, or any 
subcontractor to comply with the requirements of Section 1725.5 or this section. 
(g) If the Labor Commissioner or his or her designee determines that a contractor or 
subcontractor engaged in the performance of any public work contract without having been 
registered in accordance with this section, the contractor or subcontractor shall forfeit, as 
a civil penalty to the state, one hundred dollars ($100) for each day of work performed in 
violation of the registration requirement, not to exceed an aggregate penalty of eight 
thousand dollars ($8,000) in addition to any penalty registration fee assessed pursuant to 
clause (ii) of subparagraph (E) of paragraph (2) of subdivision (a) of Section 1725.5. 
(h)(1) In addition to, or in lieu of, any other penalty or sanction authorized pursuant to this 
chapter, a higher tiered public works contractor or subcontractor who is found to have 
entered into a subcontract with an unregistered lower tier subcontractor to perform any 
public work in violation of the requirements of Section 1725.5 or this section shall be subject 
to forfeiture, as a civil penalty to the state, of one hundred dollars ($100) for each day the 
unregistered lower tier subcontractor performs work in violation of the registration 
requirement, not to exceed an aggregate penalty of ten thousand dollars ($10,000). 
(2) The Labor Commissioner shall use the same standards specified in subparagraph (A) 
of paragraph (2) of subdivision (a) of Section 1775 when determining the severity of the 
violation and what penalty to assess, and may waive the penalty for a first time violation 
that was unintentional and did not hinder the Labor Commissioner’s ability to monitor and 
enforce compliance with the requirements of this chapter. 
(3) A higher tiered public works contractor or subcontractor shall not be liability for penalties 
assessed pursuant to paragraph (1) if the lower tier subcontractor’s performance is in 
violation of the requirements of Section 1725.5 due to the revocation of a previously 
approved registration. 
(4) A subcontractor shall not be liable for any penalties assessed against a higher tiered 
public works contractor or subcontractor pursuant to paragraph (1).  A higher tiered public 
works contractor or subcontractor may not require a lower tiered subcontractor to indemnity 
or otherwise be liable for any penalties pursuant to paragraph (1). 
(i) The Labor Commissioner or his or her designee shall issue a civil wage and penalty 
assessment, in accordance with the provisions of Section 1741, upon determination of 
penalties pursuant to subdivision (g) and subparagraph (B) of paragraph (1) of subdivision 
(h).  Review of a civil wage and penalty assessment issued under this subdivision may be 
requested in accordance with the provisions of Section 1742.  The regulations of the 
Director of Industrial Relations, which govern proceedings for review of civil wage and 
penalty assessments and the withholding of contract payments under Article 1 
(commencing with Section 1720) and Article 2 (commencing with Section 1770), shall 
apply. 
(j)(1) Where a contractor or subcontractor engages in the performance of any public work 
contract without having been registered in violation of the requirements of Section 1725.5 
or this section, the Labor Commissioner shall issue and serve a stop order prohibiting the 
use of the unregistered contractor or the unregistered subcontractor on all public works 
until the unregistered contractor or unregistered subcontractor is registered.  The stop 
order shall not apply to work by registered contractors or subcontractors on the public work. 
(2) A stop order may be personally served upon the contractor or subcontractor by either 
of the following methods: 
(A) Manual delivery of the order to the contractor or subcontractor personally. 
(B) Leaving signed copies of the order with the person who is apparently in charge at the 
site of the public work and by thereafter mailing copies of the order by first class mail, 
postage prepaid to the contractor or subcontractor at the address on file with either of the 
following: 
(i) The Contractors’ State License Board. 
(ii) The Secretary of State. 
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(3) The stop order shall be effective immediately upon service and shall be subject to 
appeal by the party contracting with the unregistered contractor or subcontractor, by the 
unregistered contractor or subcontractor, or both.  The appeal, hearing, and any further 
review of the hearing decision shall be governed by the procedures, time limits, and other 
requirements specified in subdivision (a) of Section 238.1. 
(k) Failure of a contractor or subcontractor, owner, director, officer, or managing agent of 
the contractor or subcontractor to observe a stop order issued and served upon him or her 
pursuant to subdivision (j) is guilty of a misdemeanor punishable by imprisonment in county 
jail not exceeding 60 days or by a fine not exceeding ten thousand dollars ($10,000), or 
both. 
(l) This section shall apply to any bid proposal submitted on or after March 1, 2015, and 
any contract for public work entered into on or after April 1, 2015. This section shall also 
apply to the performance of any public work, as defined in this chapter, on or after January 
1, 2018, regardless of when the contract for public work was entered. 
(m) Penalties received pursuant to this section shall be deposited in the State Public Works 
Enforcement Fund established by Section 1771.3 and shall be used only for the purposes 
specified in that section. 
(n) This section shall not apply to work performed on a public works project of twenty-five 
thousand dollars ($25,000) or less when the project is for construction, alteration, 
demolition, installation, or repair work or to work performed on a public works project of 
fifteen thousand dollars ($15,000) or less when the project is for maintenance work.”  

 

d. Labor Code section 1771.4 states the following: 

“a) All of the following are applicable to all public works projects that are otherwise subject 
to the requirements of this chapter: 
(1) The call for bids and contract documents shall specify that the project is subject to 
compliance monitoring and enforcement by the Department of Industrial Relations. 
(2) The awarding body shall post or require the prime contractor to post job site notices, as 
prescribed by regulation. 
(3) Each contractor and subcontractor shall furnish the records specified in Section 1776 
directly to the Labor Commissioner, in the following manner: 
(A) At least monthly or more frequently if specified in the contract with the awarding body. 
(B) In a format prescribed by the Labor Commissioner. 
(4) If the contractor or subcontractor is not registered pursuant to Section 1725.5 and is 
performing work on a project for which registration is not required because of subdivision 
(f) of Section 1725.5, the unregistered contractor or subcontractor is not required to furnish 
the records specified in Section 1776 directly to the Labor Commissioner but shall retain 
the records specified in Section 1776 for at least three years after completion of the work. 
(5) The department shall undertake those activities it deems necessary to monitor and 
enforce compliance with prevailing wage requirements. 
(b) The Labor Commissioner may exempt a public works project from compliance with all 
or part of the requirements of subdivision (a) if either of the following occurs: 
(1) The awarding body has enforced an approved labor compliance program, as defined in 
Section 1771.5, on all public works projects under its authority, except those deemed 
exempt pursuant to subdivision (a) of Section 1771.5, continuously since December 31, 
2011. 
(2) The awarding body has entered into a collective bargaining agreement that binds all 
contractors performing work on the project and that includes a mechanism for resolving 
disputes about the payment of wages. 
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(c) The requirements of paragraph (1) of subdivision (a) shall only apply to contracts for 
public works projects awarded on or after January 1, 2015. 
(d) The requirements of paragraph (3) of subdivision (a) shall apply to all contracts for 
public work, whether new or ongoing, on or after January 1, 2016.” 
 

 
B. STATE PUBLIC WORKS APPRENTICESHIP REQUIREMENTS 

1. State Public Works Apprenticeship Requirements: 
a. The Contractor is responsible for compliance with Labor Code section 1777.5 and the 

California Code of Regulations, title 8, sections 230 – 230.2 for all apprenticeable 
occupations (denoted with “#” symbol next to craft name in DIR Prevailing Wage 
Determination), whether employed by the Contractor, subcontractor, vendor or consultant. 
Included in these requirements is (1) the Contractor’s requirement to provide notification 
(i.e. DAS-140) to the appropriate apprenticeship committees; (2) pay training fund 
contributions for each apprenticeable hour employed on the Contract; and (3) utilize 
apprentices in a minimum ratio of not less than one apprentice hour for each five 
journeyman hours by completion of Contract work (unless an exception is granted in 
accordance with Labor Code section 1777.5) or request for the dispatch of apprentices. 

b. Any apprentices employed to perform any of the Scope of Work shall be paid the standard 
wage to apprentices under the regulations of the craft or trade for which such apprentice 
is employed, and such individual shall be employed only for the work of the craft or trade 
to which such individual is registered.  Only apprentices, as defined in California Labor 
Code section 3077, who are in training under apprenticeship standards and written 
apprenticeship agreements under California Labor Code sections 3070 et seq. are eligible 
to be employed for the Scope of Work.  The employment and training of each apprentice 
shall be in accordance with the provisions of the apprenticeship standards and apprentice 
agreements under which such apprentice is training. 

2. Compliance with California Labor Code section 1777.5 requires all public works 
contractors to: 
a. Submit Contract Award Information (DAS-140): 

i. Although there are a few exemptions (identified below), all Contractors, regardless 
of union affiliation, must submit contract award information when performing on a 
California public works project. 

ii. The DAS-140 is a notification “announcement” of the Contractor’s participation on 
a public works project—it is not a request for the dispatch of an apprentice. 

iii. Contractors shall submit the contract award information (you may use form DAS 
140) within 10 days of the execution of the prime contract or subcontract, but in no 
event later than the first day in which the Contractor has workers employed on the 
public work. 

iv. Contractors who are already approved to train apprentices (i.e. check “Box 1” on 
the DAS-140) shall only be required to submit the form to their approved program. 

v. Contractors who are NOT approved to train apprentices (i.e. those that check 
either “Box 2” or “Box 3” on the DAS-140) shall submit the DAS-140 TO EACH of 
the apprenticeship program sponsors in the area of your public works project.  For 
a listing of apprenticeship programs see 
http://www.dir.ca.gov/Databases/das/pwaddrstart.asp. 

b. Employ Registered Apprentices 
i. Labor Code section 1777.5 requires that a contractor performing work in an 

“apprenticeable” craft must employ one (1) hour of apprentice work for every five 
(5) hours performed by a journeyman.  This ratio shall be met prior to the 

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=lab&group=01001-02000&file=1770-1781
http://www.dir.ca.gov/Databases/das/pwaddrstart.asp
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Contractor’s completion of work on the project.  “Apprenticeable” crafts are 
denoted with a pound symbol “#” in front of the craft name on the prevailing wage 
determination. 

ii. All Contractors who do not fall within an exemption category (see below) must 
request for dispatch of an apprentice from an apprenticeship program (for each 
apprenticeable craft or trade) by giving the program actual notice of at least 72 
hours (business days only) before the date on which apprentices are required. 

iii. Contractors may use the “DAS-142” form for making a request for the dispatch of 
an apprentice. 

iv. Contractors who are participating in an approved apprenticeship training program 
and who did not receive sufficient number of apprentices from their initial request 
must request dispatch of apprentices from ALL OTHER apprenticeship 
committees in the project area in order to fulfill this requirement. 

v. Contractor should maintain and submit proof (when requested) of its DAS-142 
submittal to the apprenticeship committees (e.g. fax transmittal confirmation).  A 
Contractor has met its requirement to employ apprentices only after it has 
successfully made a dispatch request to all apprenticeship programs in the project 
area. 

vi. Only “registered” apprentices may be paid the prevailing apprentice rates and 
must, at all times work under the supervision of a Journeyman (Cal. Code Regs., 
tit 8, § 230.1). 

c. Make Training Fund Contributions 
i. Contractors performing in apprenticeable crafts on public works projects, must 

make training fund contributions in the amount established in the prevailing wage 
rate publication for journeymen and apprentices. 

ii. Contractors may use the “CAC-2” form for submittal of their training fund 
contributions. 

iii. Contractors who do not submit their training fund contributions to an approved 
apprenticeship training program must submit their contributions to the California 
Apprenticeship Council (CAC), PO Box 420603, San Francisco, CA 94142-0603. 

iv. Training fund contributions to the CAC are due and payable on the 15th day of the 
month for work performed during the preceding month. 

v. The “training” contribution amount identified on the prevailing wage determination 
shall not be paid to the worker, unless the worker falls within one of the exemption 
categories listed below. 

3. Exemptions to Apprenticeship Requirements: 
a. The following are exempt from having to comply with California apprenticeship 

requirements. These types of contractors do not need to submit a DAS-140, DAS-142, 
make training fund contributions, or utilize apprentices: 

i. When the Contractor holds a sole proprietor license (“Owner-Operator”) and no 
workers were employed by the Contractor. In other words, the contractor 
performed the entire work from start to finish and worked alone. 

ii. Contractors performing in non-apprenticeable crafts.  “Apprenticeable” crafts are 
denoted with a pound symbol “#” in front of the craft name on the prevailing wage 
determination. 

iii. When the Contractor has a direct contract with the Public Agency that is under 
$30,000. 

iv. When the project is 100% federally-funded and the funding of the project does not 
contain any city, county, and/or state monies (unless the project is administered 
by a state agency in which case the apprenticeship requirements apply). 
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v. When the project is a private project not covered by the definition of public works 
as found in Labor Code section 1720. 

4. Exemption from Apprenticeship Rations: 
a. The Joint Apprenticeship Committee shall have the discretion to grant a certificate, which 

shall be subject to the approval of the Administrator of Apprenticeship, exempting the 
Contractor from the 1-to-5 ratio set forth in this Section when it finds that any one of the 
following conditions are met: 

i. Unemployment for the previous three-month period in such area exceeds an 
average of fifteen percent (15%); or 

ii. The number of apprentices in training in such area exceeds a ratio of 1-to-5 in 
relation to journeymen; or 

iii. The Apprenticeable Craft or Trade is replacing at least one-thirtieth (1/30) of its 
journeymen annually through apprenticeship training, either on a statewide basis 
or on a local basis; or 

iv. If assignment of an apprentice to any work performed under the Contract 
Documents would create a condition which would jeopardize such apprentice's life 
or the life, safety or property of fellow employees or the public at large, or if the 
specific task to which the apprentice is to be assigned is of such a nature that 
training cannot be provided by a journeyman. 

b. When such exemptions from the 1-to-5 ratio between apprentices and journeymen are 
granted to an organization which represents contractors in a specific trade on a local or 
statewide basis, the member contractors will not be required to submit individual 
applications for approval to local Joint Apprenticeship Committees, provided they are 
already covered by the local apprenticeship standards. 

5. Contractor’s Compliance: 
a. The responsibility of compliance with this Section for all Apprenticeable Trades or Crafts is 

solely and exclusively that of the Contractor.  All decisions of the Joint Apprenticeship 
Committee(s) under this Section are subject to the provisions of California Labor Code 
section 3081 and penalties are pursuant to Labor Code section 1777.7 and the 
determination of the Labor Commissioner. 
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EXHIBIT B – ADDITIONAL FEDERAL REQUIREMENTS 
 

Whereas, the work under this Agreement is subject to applicable Federal, State, and local 
laws and regulations, including but not limited to the regulations pertaining to the 
Community Development Block Grant (24 CFR Part 570) and the Uniform Administrative 
Requirements, Cost Principles and Audit Requirements for Federal Awards (2 CFR 200). 
All contractors, sub-contractors, consultants, and sub- consultants agree to comply with, 
and are subject to, the following Federal requirements (if applicable): 

1. Equal Employment Opportunity - Compliance with Executive Order 11246 of 
September 24, 1965, entitled "Equal Employment Opportunity", as amended by 
Executive Order 11375 of October 13, 1967, and as supplemented in Department of 
Labor regulations (41 CFR chapter 60). The Contractor/Consultant will not 
discriminate against any employee or applicant for employment because of race, 
color, religion, sex, or national origin. Contractor/Consultant will ensure that all 
qualified applicants will receive consideration for employment without regard to race, 
color, religion, sex or national origin. The Contractor/Consultant will take affirmative 
action to ensure that applicants are employed and the employees are treated during 
employment, without regard to their race color, religion, sex, or national origin. Such 
actions shall include, but are not limited to, the following: employment, up-grading, 
demotion, or transfer; recruitment or recruitment advertising; rates of pay or other 
forms of compensation; and selection for training, including apprenticeship. The 
Contractor/Consultant agrees to post in a conspicuous place, available to employees 
and applicants for employment, notices to be provided by the County setting forth 
the provisions of this non-discriminating clause. 

2. Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 276c: All contracts 
and subgrants in excess of $2,000 for construction or repair awarded by recipients 
and subrecipients shall include a provision for compliance with the Copeland “Anti-
Kickback” Act (18 U.S.C. 874), as supplemented by Department of Labor regulations 
(29 CFR part 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act 
provides that each contractor or subrecipient shall be prohibited from inducing, by 
any means, any person employed in the construction, completion, or repair of public 
work, to give up any part of the compensation to which he is otherwise entitled. The 
recipient shall report all suspected or reported violations to HUD. 

3. Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7: When required by Federal 
program legislation, all construction contracts awarded by the recipients and 
subrecipients of more than $2000 shall include a provision for compliance with the 
Davis-Bacon Act (40 U.S.C. 276a to a-7) and as supplemented by Department of 
Labor regulations (29 CFR part 5, “Labor Standards Provisions Applicable to 
Contracts Governing Federally Financed and Assisted Construction”). Under this 
Act, contractors shall be required to pay wages to laborers and mechanics at a rate 
not less than the minimum wages specified in a wage determination made by the 
Secretary of Labor. In addition, contractors shall be required to pay wages not less 
than once a week. The recipient shall place a copy of the current prevailing wage 
determination issued by the Department of Labor in each solicitation and the award 
of a contract shall be conditioned upon the acceptance of the wage determination. 
The recipient shall report all suspected or reported violations to HUD.  
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4. Contract Work Hours and Safety Standards Act (40 U.S.C. 327 through 333: 
Where applicable, all contracts awarded by recipients in excess of $2000 for 
construction contracts and in excess of $2500 for other contracts that involve the 
employment of mechanics or laborers shall include a provision for compliance with 
Sections 102 and 107 of the Contract Work Hours and Safety Standards Act (40 
U.S.C. 327–333), as supplemented by Department of Labor regulations (29 CFR part 
5). Under Section 102 of the Act, each contractor shall be required to compute the 
wages of every mechanic and laborer on the basis of a standard workweek of 40 
hours. Work in excess of the standard workweek is permissible provided that the 
worker is compensated at a rate of not less than 1 1/2 times the basic rate of pay for 
all hours worked in excess of 40 hours in the workweek. Section 107 of the Act is 
applicable to construction work and provides that no laborer or mechanic shall be 
required to work in surroundings or under working conditions which are unsanitary, 
hazardous or dangerous. These requirements do not apply to the purchases of 
supplies or materials or articles ordinarily available on the open market, or contracts 
for transportation or transmission of intelligence. 

5. Rights to Inventions Made Under a Contract or Agreement— Contracts or 
agreements for the performance of experimental, developmental, or research work 
shall provide for the rights of the Federal Government and the recipient in any 
resulting invention in accordance with 37 CFR part 401, “Rights to Inventions Made 
by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” and any implementing regulations issued 
by HUD. 

6. Rights to Data and Copyrights – Contractors and consultants agree to comply with 
all applicable provisions pertaining to the use of data and copyrights pursuant to 48 
CFR Part 27.4, Federal Acquisition Regulations (FAR). 

7. Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control 
Act (33 U.S.C. 1251 et seq.), as amended—Contracts and subgrants of amounts in 
excess of $100,000 shall contain a provision that requires the recipient to agree to 
comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act 
as amended (33 U.S.C. 1251 et seq.). Violations shall be reported to HUD and the 
Regional Office of the Environmental Protection Agency (EPA). 

8. Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)— Contractors who apply or bid 
for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier 
above that it will not and has not used Federal appropriated funds to pay any person 
or organization for influencing or attempting to influence an officer or employee of 
any agency, a member of Congress, officer or employee of Congress, or an employee 
of a member of Congress in connection with obtaining any Federal contract, grant or 
any other award covered by 31 U.S.C. 1352. Each tier shall also disclose any 
lobbying with non- Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the recipient. 

9. Debarment and Suspension (E.O.s 12549 and 12689)—No contract shall be made 
to parties listed on the General Services Administration's List of Parties Excluded 
from Federal Procurement or Nonprocurement Programs in accordance with E.O.s 
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12549 and 12689, “Debarment and Suspension,” as set forth at 24 CFR Part 24. 
This list contains the names of parties debarred, suspended, or otherwise excluded 
by agencies, and contractors declared ineligible under statutory or regulatory 
authority other than E.O. 12549. Contractors with awards that exceed the small 
purchase threshold shall provide the required certification regarding its exclusion 
status and that of its principal employees. 

10. Drug-Free Workplace Requirements—The Drug-Free Workplace Act of 1988 (42 
U.S.C. 701) requires grantees (including individuals) of federal agencies, as a prior 
condition of being awarded a grant, to certify that they will provide drug-free 
workplaces. Each potential recipient must certify that it will comply with drug-free 
workplace requirements in accordance with the Act and with HUD's rules at 24 CFR 
Part 24, subpart F. 

11. Access to Records and Records Retention: The Consultant or Contractor, and any 
sub-consultants or sub-contractors, shall allow all duly authorized Federal, State, 
and/or County officials or authorized representatives access to the work area, as 
well as all books, documents, materials, papers, and records of the Consultant or 
Contractor, and any sub-consultants or sub-contractors, that are directly pertinent to 
a specific program for the purpose of making audits, examinations, excerpts, and 
transcriptions. The Consultant or Contractor, and any sub-consultants or sub-
contractors, further agree to maintain and keep such books, documents, materials, 
papers, and records, on a current basis, recording all transactions pertaining to this 
agreement in a form in accordance with generally acceptable accounting principles. 
All such books and records shall be retained for such periods of time as required by 
law, provided, however, notwithstanding any shorter periods of retention, all books, 
records, and supporting detail shall be retained for a period of at least four (4) years 
after the expiration of the term of this Agreement. 

12. Federal Employee Benefit Clause: No member of or delegate to the congress of the 
United States, and no Resident Commissioner shall be admitted to any share or part 
of this agreement or to any benefit to arise from the same. 

13. Energy Efficiency: Mandatory standards and policies relating to energy efficiency 
which are contained in the State energy conservation plan issued in compliance with 
the Energy Policy and Conservation Act (Pub. L. 94A 163, 89 Stat. 871). 

14. Procurement of Recovered Materials (2 CFR 200.322.): A non-Federal entity that 
is a state agency or agency of a political subdivision of a state and its contractors 
must comply with section 6002 of the Solid Waste Disposal Act, as amended by the 
Resource Conservation and Recovery Act. The requirements of Section 6002 
include procuring only items designated in guidelines of the Environmental 
Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage of 
recovered materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the item exceeds $10,000 or the value of 
the quantity acquired by the preceding fiscal year exceeded $10,000; procuring solid 
waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative procurement program for procurement of 
recovered materials identified in the EPA guidelines. 
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15. The Housing and Community Development Act of 1974, as amended, and the 
regulations issued thereto; Executive Order 11063, as amended by Executive Order 
12259, and implementing regulations at 24 CFR Part 107; 

16. Section 504 of the Rehabilitation Act of 1973 (PL 93-112), as amended, and 
implementing regulations; 

17. The Age Discrimination Act of 1975 (PL 94-135), as amended, and implementing 
regulations; 

18. The relocation requirements of Title II and the acquisition requirements of Title III of 
the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 
1970, and the implementing regulations at 24 CFR Part 42; 

19. The labor standard requirements as set forth in 24 CFR Part 570, Subpart K and 
HUD regulations issued to implement such requirements; 

20. Executive Order 11988 relating to the evaluation of flood hazards and Executive 
Order 11288 relating to the prevention, control and abatement of water pollution; 

21. The flood insurance purchase requirements of Section 102(a) of the Flood Disaster 
Protection Act of 1973 (PL 93-234); 

22. Title VI of the Civil Rights Act of 1964 (PL 88-352) and implementing regulations 
issued at 24 CFR Part 1; 

23. Title VIII of the Civil Rights Act of 1968 (PL 90-284) as amended; and 
24. The lead-based paint requirements of 24 CFR Part 35 issued pursuant to the Lead-

based Paint Poisoning Prevention Act (42 USC 4801, et seq.); 
25. The Homeless Emergency Assistance and Rapid Transition to Housing Act of 2009 

(HEARTH Act), Public Law 111-22, Title IV of the McKinney-Vento Homeless 
Assistance Act (42 U.S.C. 11371 et seq.), and the Housing and Community 
Development Act of 1974, as amended, and the regulations issued thereto; 

26. Executive Orders 11625, 12432 and 12138. Consistent with HUD's responsibilities 
under these Orders, the SUBRECIPIENT must make efforts to encourage the use of 
minority and women's business enterprises in connection with ESG activities; 

27. SUBRECIPIENT shall establish and maintain a procedure through which homeless 
individuals will be informed that use of the facilities and services is available to all on 
a nondiscriminatory basis. 

28. SUBRECIPIENT agrees to abide by and include in any subcontracts to perform work 
under this Agreement, the following clause: 
"During the performance of this Agreement SUBRECIPIENT and its subcontractors 
shall not unlawfully discriminate against any employee or applicant for employment 
because of race, religion, color, national origin, ancestry, physical handicap, medical 
condition, marital status, age (over 40) or sex. SUBRECIPIENT and subcontractors 
shall insure that the evaluation and treatment of their employees and applicants for 
employment are free of such discrimination. SUBRECIPIENT and subcontractors 
shall comply with the provisions of the Fair Employment and Housing Act 
(Government Code, Section 12900 et seq.). The applicable regulations of the Fair 
Employment and Housing Commission implementing Government Code, Section 
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12990, set forth in Chapter 5 of Division 4 of Title 2 of the California Administrative 
Code are incorporated into this Agreement by reference and made a part hereof as if 
set forth in full. SUBRECIPIENT and its subcontractors shall give written notice of 
their obligations under this clause to labor organizations with which they have a 
collective bargaining or other agreement." 

29. During the term of this Agreement, SUBRECIPIENT and its subcontractors, if any, 
shall not deny the benefits rendered hereunder to any person on the basis of religion, 
color, ethnic group identification, sex, age, or physical or mental disability. 
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EXHIBIT C – EMERGENCY SOLUTIONS GRANT ACTIVITIES 
 

I. Eligible Activities 
A.  Street Outreach 

Provisions under this category provides to unsheltered homeless individuals and families’ 
residing on the street or in parks, abandoned buildings, bus stations, campgrounds, and 
in other such settings where unsheltered persons are staying. Staff salaries related to 
carrying out street outreach activities is also eligible.  
Eligible activities include: 
1. Engagement: Activities to locate identify and build relationships with unsheltered 

homeless people for the purpose of providing immediate support, intervention, and 
connections with homeless assistance programs and/or mainstream social services 
and housing programs. 

2. Case Management: Activities to assess housing needs and 
arranging/coordinating/monitoring the delivery of individualized services. 

3. Emergency Health Services: Outpatient treatment of urgent medical conditions by 
licensed medical professionals in community-based settings (e.g., streets, parks, and 
campgrounds) to those eligible participants unwilling or unable to access emergency 
shelter or health care facility. 

4. Emergency Mental Health Services: Outpatient treatment of urgent mental health 
conditions by licensed professionals in community-based settings (e.g., streets, 
parks, and campgrounds). 

5. Transportation: Travel by outreach workers, social workers, medical professionals, or 
other service providers during the provision of eligible street outreach services. 

6. Services to Special Populations: Address the special needs of homeless youth, 
victims of domestic violence and related crimes/threats, and/or people living with 
HIV/AIDS that are homeless. 

B.  Emergency Shelter 
Provision under this category include, but are not limited to, services concerned with 
emergency services such as services provided to individuals and families that are in an 
emergency shelter, case management, life skills, child care, education services, 
employment assistance and job training, outpatient health services, legal services, mental 
health services, substance abuse treatment services, transportation, services for special 
populations, security, insurance, fuel, utilities, equipment, food, furnishings, maintenance 
(including minor repairs), supplies necessary for operating an emergency shelter and also 
provide other emergency lodging ( hotel/motel voucher) when appropriate. 
ESG funds can also be used for the renovation of buildings to be used as emergency 
shelters for homeless families and individuals. There is a 10-year minimum use 
requirement for ESG-funded renovation. Eligible cost include labor, materials, energy 
efficient upgrades, security systems, and other related expenses. Maximum grant amount 
is limited to $5,000 with a required match. 
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C. Homelessness Prevention 
Provision under this category applies to extremely low-income individuals and families 
(household income below 30% of family AMI) that are at risk of becoming homeless and 
moving into an emergency shelter or place not meant for human habitation. Eligible 
activities include Short Term Rental Assistance (up to 3 Months), Medium Term Rental 
Assistance (4 to 24 Months), payment of rental arrears including one-time payment of up 
to 6 months (including any late fees on arrears). Any combination of the total not to exceed 
24 months in a three (3) year period, including any rental assistance payment for last 
month’s rent. 

D. Rapid Re-housing 
Provision under this category will help homeless persons, living on the streets or in an 
emergency shelter, transition as quickly as possible into permanent housing and to help 
such persons achieve stability in that housing literally homeless individuals and families 
currently living in an emergency shelter or place not meant for human habitation. Eligible 
activities include Short Term Rental Assistance (up to 3 Months), Medium Term Rental 
Assistance (4 to 24 Months). 

E. Homeless Management Information Systems (HMIS) 
Provision under this category applies to hardware, equipment and software costs, and 
staffing. Staff costs include salaries for operating HMIS training and overhead- technical 
support, leasing space, and utilities for space used by HMIS staff. 

 
II. Ineligible Activities 

A. Acquisition of an emergency shelter or drop-in-center. 
B. Costs involved with preparation of work specifications or building inspection. 
C. Costs of renovating, rehabilitating, or converting buildings owned by religious 

organizations unless special conditions are met as outlined in the Code of Federal 
Regulations found at 24 CFR Part 576.21. Paraphrased, these regulations require that the 
building (or portion thereof) that is to be improved be leased to an existing or newly 
established wholly secular entity (which may be an entity established by the church). 
Further, the regulations require that the leased premises will be used exclusively for 
secular purposes available to all persons regardless of religion. 

D. Rehabilitation, conversion, or renovation of a property within a 100-year flood plain, as 
designated by the Federal Emergency Management Agency. 

E. A project which is inconsistent with environmental standards as established by HUD. 
F. Emergency Solutions Grant amounts may not be used for activities other than those 

authorized under Section 576.21 (a) (2-4). 
 

III. Administration 
The County will retain the ESG allocation for administration of the Federal and State 
Emergency Solutions Grant Programs. 
 

IV. Useful Program Links: 
Emergency Solutions Grants (ESG) Program Components Quick Reference 
ESG Eligible Expense Guide 

 

https://files.hudexchange.info/resources/documents/ESG-Program-Components-Quick-Reference.pdf
https://www.hcd.ca.gov/grants-funding/docs/esg-eligible-expense-guide.pdf
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EXHIBIT D – EVALUATION 

San Bernardino County uses an Evaluation and Project Rating System for all ESG proposals. As 
part of the review and evaluation process, CDH staff will review and evaluate all proposals utilizing 
the following checklist: 
 
I. ACTIVITY EVALUATION 

A. Does the activity address an established need (e.g., does Proposal include the 
operation of a navigation center, as defined by current California legislation, or a 
congregate emergency shelter)? 

B. Is the proposed activity eligible (24 CFR 576.101-104) under the ESG program?  
C. Does the proposed activity meet one or more of the six (6) activities? 

1. Engage homeless individuals and families living on the street; 
2. Improve the number and quality of emergency shelters for homeless individuals 

and families; 
3. Help operate these shelters; 
4. Provide essential services to shelter residents; 
5. Rapidly re-house homeless individuals and families; and 
6. Prevent families and individuals from becoming homeless 

D. Has the Proposer provided sufficient explanation concerning their ability to document 
the benefit adequately and accurately to low- and moderate-income persons? 

E. Can the project be implemented and completed within the contract period? 
F. Has the Proposer identified all the major tasks or components that will be required in 

carrying out the activity? Are there any potential issues or concerns? 
G. Has the Proposer provided a reasonable estimate of the resources necessary for each 

component of the project, and has it developed a realistic budget that reflects these 
resources? Are other sources of funds (leveraging) committed to this project? 

H. Is the proposed budget for the ESG-funded activity separate from other activities 
undertaken by the Proposer?  

II. PROPOSER (ORGANIZATIONAL) EVALUATION 
A. Has the Proposer ever undertaken the proposed activity before? What were the 

results? 
B. Does the Proposer have experience with ESG or other Federal programs? Has the 

Proposer conducted a Single Audit (formerly OMB Circular A-133) within the last two 
years? 

C. Do the Proposer and prospective staff understand the additional requirements 
associated with Federal funding? Does the Proposer have qualified staff for all the 
necessary functions associated with the proposed activity? Is there adequate staff time 
available? 

D. Does the Proposer possess adequate administrative structures, management 
systems, and policies & procedures? 

E. Does the Proposer possess adequate financial stability? Will the Proposer be overly 
dependent upon ESG funding? 
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III. PROPOSAL RATING 
A. Each complete ESG Proposal is rated by ESG program staff to determine if the 

Proposal meets the minimum score rating. The County uses a 200-point rating system 
with four (4) rating criteria with a minimum rating score of at least 100 points. The rating 
criteria are: 

1. Quality of Program Design/ four sub-criteria (40 points) 
2. Service Priority of Needs / five sub-criteria (60 points) 
3. HMIS /Comparable database Reporting/four sub-criteria (40 points) 
4. Participation and Leveraging /five sub-criteria (60 points) 

B. There are three (3) threshold sub-criteria that all applications must receive at least five 
(5) points each, or the Proposal will not be funded: 

1. Does the proposed program/project comply with the overall regulations, goals, 
and objective of CoC and ESG? Is Proposal in Alignment with the San 
Bernardino County Homeless Strategic Action Plan  

2. Proposer complies with HMIS policy and procedures (Exhibit G)? 
3. Match Requirement (Dollar-for-Dollar): Will the proposed activity leverage 

meet project budget? 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

https://homelesstohome.sbcounty.gov/
https://homelesstohome.sbcounty.gov/


San Bernardino County 
Community Development  
and Housing Department 

Request for Proposal 
Emergency Solutions Grant 

(ESG) Program Funding 
Multiple Program Years  

(2023-2025)  

No. CDH 24-01  
Page 72 of 122 

 

 

EXHIBIT E - SAMPLE FISCAL YEAR PROJECTED BUDGET 
 

 
ACTIVITY CATEGORY 

NON-STAFF BUDGET LINE ITEMS 

AMOUNT TO BE 
PAID BY ESGP 

FUNDS 

 

DESCRIPTION AND EXPLANATION 

EMERGENCY SERVICES (ES) 

RENT/LEASE $3,600 $300 Mo. x 12 Mos. = $3,600 Rent Payment 
 

FOOD/SUPPLIES 
 

$6,000 
$1.5 Per Meal x 10 Meals Per Day = $15 
$15 Per Day x 30 Days Per Mo. = $450 
$450 Per Mo. x 12 Mos. = $5,400 

REPAIR/MAINTENANCE $2,400 $200 x 12 Mos. = $2,400 –Maintenance 

INSURANCE 
(PROPERTY/LIABILITY) $6,000 $500 x 12 Mos. = $6,000 

UTILITY COSTS $5,400 $450 Per Mo. x 12 Mos. = $5,400 

DIRECT STAFF SALARIES   

SECURITY GUARD   

 $23,400 ES TOTAL REQUEST 

STREET OUTREACH (SO) 

 
TRANSPORTATION 

 
$6,600 

$200 / Mo. Van Lease x 12 Mos. = $2,400 
$350 / Mo. Insurance on Van x 12 Mos. = 
$4,200 

CASE MANAGEMENT 
  

 $6,600 SO TOTAL REQUEST 

HMIS 

 
HMIS COST 

 
1,000 

 
Licensing fees 

 
$1,000 HMIS TOTAL REQUEST 
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EXHIBIT F – Sample Resolution 
 

[Letterhead of Applicant] 
 

RESOLUTION OF BOARD OF DIRECTORS  
 

OF 
 
 
WHEREAS, this entity has a minimum of four directors who constitute a quorum for conducting 
organization business, the organization conducts at minimum quarterly board meetings, quarterly 
financial statements are reviewed by the board, and the executive director and other paid staff do not 
serve as voting board members; 
 
WHEREAS,  , is a   [Status of Corporation, i.e. A Non-profit 
Public Benefit Corporation, qualified pursuant to the provisions of Internal Revenue Code Section 
501 (c)(3), etc.]; 
 
WHEREAS,  , recognizes that the community at large, and 
especially low-income residents have many diverse needs for social, housing, education and other 
services; 
 
WHEREAS,  , is committed to effectively serving the communities 
referenced in the prior recital; and 
 
NOW THEREFORE BE IT RESOLVED as follows: 

1. That   is committed to providing safe, decent and affordable 
housing for persons of very low-, low- and moderate-income levels; 

 
2. That on or about   202 , the Board of Directors voted to authorize the 

  [title of person authorized], or his designee, to 
apply for and accept assistance of the Development located at   [address], for the 
purpose of obtaining financing for the      [purpose, i.e. 
acquisition, rehabilitation, refinancing, tenant relocation, construction, etc.] of the 
Development, in an amount not to exceed   ($ ) from the County of San Bernardino, 
Community Development and Housing Department. 

 
3. That the Board of Directors further voted to authorize the [title of person], or his designee, 

to execute any and all documents required by the County of San Bernardino, Community 
Development and Housing Department, including, without limitation, the Promissory Note, 
the Deed of Trust, the Regulatory Agreement, Escrow Instructions, and any and all other 
documents requested by the County of San Bernardino, Community Development and 
Housing Department, to document and secure its loan. 
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4. That the Board of Directors further authorized the [title of person], or his designee, to 
perform all acts and to do all things necessary, in the opinion of the County of San 
Bernardino, Community Development and Housing Department to implement the funding 
and making of the Loan. 

 
I, the undersigned, certify that this Resolution was adopted at regularly or specially noticed meeting 
of the Board of Directors on  , 202 _, at which a quorum of the Board of Directors 
was present, and at which the requisite percentage of the quorum voted to adopt the Resolution and 
that the Resolution has not been rescinded, modified or canceled as of the date of my execution of 
the same and that it remains in full force and effect as of this date. I further understand that the County 
of San Bernardino, Community Development and Housing Department is relying on the validity of 
this Resolution in taking the actions to process and approve the application. 
 
I declare under penalty of perjury, under the laws of the State of California that the foregoing is true 
and correct. 
 
Executed this      day of  , 202 _, at San Bernardino, California. 
 
By:      
 
Title:  
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EXHIBIT G – HMIS Policies and Procedures 

 
AUGUST 2023 
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	RFP No. 24-01-CDH-Emergency Solutions Grant-Amendment No. 1.pdf
	I. Introduction
	A. Purpose

	II. PROPOSAL TIMELINE
	III. DEFINITIONS
	Capitalized terms used in this RFP shall have the meanings given to them in the RFP and as defined below:
	Board:  The San Bernardino County Board of Supervisors.
	Contract:  The Contract between the County and the Proposer resulting from the award issued pursuant to this RFP to the successful Proposer.
	Contractor:  Any individual, company, firm, corporation, partnership or other organization to whom a contract award is made by the County.
	Emergency Shelter:  Activities designed to increase the quantity and quality of temporary shelters provided to homeless people, through the renovation of existing shelters or conversion of buildings to shelters, paying for the operating costs of shelt...
	Facilitator:  A County Purchasing Department buyer or designated individual tasked with managing the processes of the evaluation panel.
	Homeless Management Information System (HMIS):  A local information technology system used to collect client-level data and data on the provision of housing and services to individuals and families at risk of and experiencing homelessness.
	Homelessness Prevention:  Housing relocation and stabilization services, and short-and/or medium-term rental assistance as necessary to prevent individual or family homelessness. Costs are eligible to the extent necessary to help the participant regai...
	Proposal:  The offer to provide specific goods or services at specified prices and/or other conditions specified in the RFP.
	Purchasing Agent:  The Director of the County Purchasing Department.
	Rapid Rehousing:  Housing relocation and stabilization services and/or short-and/or medium-term rental assistance as necessary to help homeless individuals or families (living in shelters or in places not meant for human habitation) move as quickly as...
	Request for Proposal (RFP):  The request for an offer from Proposers interested in providing the identified services sought to be procured by the County.  The RFP specifies the evaluation factors to be used and contains or incorporates by reference co...
	Services:  The requested services described in this RFP.
	IV. PROPOSAL CONDITIONS
	A. Authorized Signatures
	All proposals must be signed by an individual authorized to bind the Proposer to the provisions of the RFP.
	C. Required Review
	Proposers should carefully review this RFP for defects and questionable or objectionable material.  Comments from Proposers concerning defects and objectionable material in this RFP must be made in writing and received by the RFP contact prior to the ...
	D. Incurred Costs
	E. Amendments/Addendums to RFP
	F. Best Value Evaluation
	As established in this RFP, the County realizes that criteria other than price are important and will award contract(s) based on the Proposal that best meets the needs of the County.  The County seeks the optimal combination of quality, price, and var...
	G. Right of Rejection
	In such cases the Proposer will be notified of the deficiency in the Proposal and given an opportunity to correct the irregularity, defect or variation or the County may elect to waive the deficiency and accept the Proposal.  The decision to provide a...
	H. Reserved
	J. Public Records Act
	O. Unsatisfactory Performance
	Proposer affirms that it has no record of unsatisfactory performance, which include failure to expend funds previously awarded to the Proposer’s organization, failure to meet the service provisions established in current or prior contracts, and/or cur...
	P. Final Authority
	Q. Reserved

	V. SCOPE OF WORK
	A. Background Information
	The Homeless Emergency Assistance and Rapid Transition to Housing Act of 2009 (HEARTH Act), enacted into law on May 20, 2009, consolidates three of the separate homeless assistance programs administered by HUD under the McKinney-Vento Homeless Assista...
	CDH is seeking Proposals for the Federal 2022-2023 and 2023-2024 and the State 2023-2024 PY funding. The County strives to leverage funding to serve our most vulnerable populations. It is through the strategic use of Federal and State ESG program, alo...
	ESG funds can be used to provide a wide range of services and supports under the five program components: Street Outreach, Emergency Shelter, Rapid Re-housing, Homelessness Prevention, and HMIS. Each program component's corresponding activities and el...
	Eligible activities funded with the County’s ESG funds include:
	1. Engaging homeless individuals and families living on the street;
	2. Improving the number and quality of emergency shelters for homeless individuals and families;
	3. Operating shelters;
	4. Providing essential services to shelter residents;
	5. Rapidly re-housing homeless individuals and families utilizing a Housing First approach; and
	6. Preventing families and individuals from becoming homeless.
	HUD allocates the fiscal year appropriation for ESG to eligible recipients in accordance with the percentage of ESG funding each jurisdiction was allocated for the previous fiscal year.
	As an Urban County in the Entitlement ESG program, the County receives an annual formula allocation of ESG funds from HUD. HUD determines the amount of each grant by using a formula comprised of several measures of community need, including the extent...
	The County’s ESG includes all of the unincorporated areas of San Bernardino County as well as the cooperating cities of: Adelanto, Barstow, Big Bear Lake, Colton, Grand Terrace, Highland, Loma Linda, Montclair, Needles, Redlands, Twentynine Palms, Yuc...
	B. Project Description
	1. Eligible Activities
	2. Eligible Proposers
	a. San Bernardino County will only accept ESG Proposals from the following organizations or entities:
	i. Non-Profit organizations subject to 26 U.S.C. 501 (c)(3) of the tax code;
	ii. San Bernardino County departments; and
	iii. Governmental agencies including cities, Special Districts, and Tribes.
	b. Organizations that have previously applied for County ESG funding are eligible to apply, and there is no limit on the number of applications an organization can submit.
	3. Compliance with Laws and Regulations
	a. The successful Proposers will be required to comply with all applicable federal, state, and local laws, regulations, and ordinances. Pursuant to an executed agreement, the Proposer will certify that it will adhere to and comply with the laws and re...
	4. Post Award Reporting Requirements
	a. Participation in HMIS is required. A comparable database is acceptable if the sub-recipient is a victim services or a legal services provider. A comparable database must be able to collect client-level data over time and generate unduplicated aggre...
	b. To ensure compliance with the ESG program requirements, all subrecipients of ESG funds will be required to comply with the applicable ESG reporting requirements. The type, amount, frequency, format (paper or electronic), and detail of the reporting...
	b. Current Board roster, names, addresses, telephone numbers, and professions or organizations represented
	c. Organizational chart listing all staff names, positions, and job descriptions
	d. Applicant organization’s shelter policy statement, sign-in sheet, and intake form
	e. Copies of agreements, letters, and/or MOUs for all off-site essential services provided
	f. Documentation of commitment for ESG matching funds (e.g., award/commitment letters, etc.)
	g. Organization’s most recent fiscal report
	h. Most current annual audit and most recent Single Audit in accordance with 2 CFR Part 200.500 (formerly A-133), if applicable, including any exceptions
	i. Incorporation Documents
	6. Funding
	a. Minimum Funding Level
	i. In order to ensure the effective, efficient, and appropriate allocation and use of the County’s ESG funding, the County may reject any proposed ESG activity in an amount less than $10,000.
	b. Cost Sharing and Leveraging
	i. Applications for funding under the County’s ESG allocation must demonstrate a matching contribution as provided under paragraph (a)(2) and (a)(3) of the ESG Federal Regulations 24 CFR 576, the recipient must make matching contributions to supplemen...
	iv. Proposers are encouraged to utilize the greatest amount of leveraging as possible to improve the competitiveness of their proposal.
	c. Retroactivity
	C. Additional REquirements
	1. Pursuant to Federal regulations, all Proposers for ESG funds must comply with the following requirements prior to submitting their ESG Proposal to the County:
	a. Be registered in the System for Award Management (SAM);
	b. Maintain an active SAM registration, with current information, at all times during the performance period of the grant; and
	c. Provide a valid Unique Entity Identifier (UEI) number in the application.
	To register, visit www.sam.gov.

	VI. PROPOSAL SUBMISSION
	A. General
	3. Proposals must be received by the designated date and time.  Late or incomplete proposals will not be accepted.  Proposals must be submitted as a PDF by email to CDH at ESG@cdh.sbcounty.gov, subject line: RFP CDH 24-01 Submission, no later than 11:...
	4. The Proposer acknowledges that its electronic signature is legally binding.
	5. Proposals can be withdrawn at any time prior to the scheduled Deadline for Proposals.
	B. Proposal Format

	VII. EVALUATION
	The County may, at its sole discretion, create a shortlist of Proposals for further evaluation; require an oral interview, presentation, or demonstration; and utilize outside experts to assist in the evaluation process; and/or issue a request for Best...
	Proposers will be subject to an on-site review to determine compliance with eligibility requirements as contained herein. If it is determined that the Proposer cannot adequately administer an ESG grant, does not have the capacity to carry out the proj...
	The County will establish an evaluation panel with responsibility for reviewing all Proposals and conducting the evaluation.  A Facilitator will manage the integrity of the evaluation process and will not be a voting member of the evaluation panel.  A...
	After the initial meeting, evaluators will independently review and score the Proposals.  The evaluation panel will then convene again to discuss the individual scores to resolve questions and to discuss the basis for individual scores, but not for th...
	Evaluators will make independent determinations for scores, including review and understanding of any additional information obtained by the group discussion.  In the event a score is revised, the evaluator will strike out the original score, document...
	If clarifying information is needed at any point, the Facilitator will contact Proposer(s) to obtain the necessary information.  The Facilitator will then provide the information to the evaluation panel electronically or verbally, as appropriate.
	If the evaluation process includes components such as oral interviews, product demonstration, and/or site visits, the Facilitator will coordinate those with evaluators.  Individual scoring and any subsequent evaluation panel meetings with respect to s...
	Once all ratings are finalized and documented, the Facilitator will collect individual evaluation worksheets to create a final evaluation scoring worksheet.

	VIII. NEGOTIATIONS AND NOTICE OF INTENT TO AWARD
	A. Contract Negotiation
	B. Failure to Negotiate
	If the selected Proposer:
	1. Fails to provide the information required to begin negotiations in a timely manner; or
	2. Fails to negotiate in good faith; or
	3. Indicates it cannot perform the Contract within the budgeted funds available for the Services; or
	4. If the Proposer and the County, after a good faith effort, simply cannot come to terms;
	Then the County may terminate negotiations with the Proposer initially selected and commence negotiations with the next highest rated Proposer.
	C. Notice of Intent to Award (NOIA) – Proposer Notification of Selection
	After the completion of Contract negotiations a written or electronic Notice of Intent to Award (NOIA) and denial letters (or a copy of the NOIA) will be issued to all Proposers.  The issuance date of the NOIA is the date the NOIA was delivered by ema...
	D. Review of Financial Performance
	As indicated in Section VII, Section B, financial information may be used to evaluate and select the Proposal(s) deemed to be in the County’s best interest.  Alternatively, at the County’s sole discretion, the financial performance of the intended Con...
	E. Award

	IX. APPEAL AND AWARD
	X. TERMS AND CONDITIONS
	A. General
	B. Indemnification and Insurance Requirements
	C. Right to Monitor and Audit

	ATTACHMENT A – COVER PAGE
	ATTACHMENT C – STATEMENT OF QUALIFICATIONS
	ATTACHMENT D
	ATTACHMENT F – Emergency Solutions Grant Application and Budget
	PROJECT REVENUE LEVERAGE
	2023-25 FISCAL YEAR PROJECTED BUDGET

	A. PROPOSAL NARRATIVE SECTION
	ATTACHMENT I – EXCEPTIONS TO RFP
	ATTACHMENT J – PUBLIC RECORDS ACT EXEMPTIONS
	EXHIBIT B – ADDITIONAL FEDERAL REQUIREMENTS
	EXHIBIT C – EMERGENCY SOLUTIONS GRANT ACTIVITIES

	EXHIBIT D – EVALUATION
	San Bernardino County uses an Evaluation and Project Rating System for all ESG proposals. As part of the review and evaluation process, CDH staff will review and evaluate all proposals utilizing the following checklist:
	I. ACTIVITY EVALUATION
	A. Does the activity address an established need (e.g., does Proposal include the operation of a navigation center, as defined by current California legislation, or a congregate emergency shelter)?
	B. Is the proposed activity eligible (24 CFR 576.101-104) under the ESG program?
	C. Does the proposed activity meet one or more of the six (6) activities?
	1. Engage homeless individuals and families living on the street;
	2. Improve the number and quality of emergency shelters for homeless individuals and families;
	3. Help operate these shelters;
	4. Provide essential services to shelter residents;
	5. Rapidly re-house homeless individuals and families; and
	6. Prevent families and individuals from becoming homeless
	D. Has the Proposer provided sufficient explanation concerning their ability to document the benefit adequately and accurately to low- and moderate-income persons?
	E. Can the project be implemented and completed within the contract period?
	F. Has the Proposer identified all the major tasks or components that will be required in carrying out the activity? Are there any potential issues or concerns?
	G. Has the Proposer provided a reasonable estimate of the resources necessary for each component of the project, and has it developed a realistic budget that reflects these resources? Are other sources of funds (leveraging) committed to this project?
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